Interdepartmental Facility Reservation Request Form
E EN l Arapahoe County Fairgrounds and Regional Park
25690 East Quincy Avenue
CENTE Aurora, CO 80016
s 303-795-4955 | 303-766-0487 Fax

Arapahoe County Fairgrounds and

Today’s Date:Click here to enter a date.

Event Holder: Department:
Name:
Phone number:
E-Mail:
On Site Name and Phone (if different than above):

Event Date: Set-up Date: Start Time: End Time:
Event Date: Start Time: End Time:
Reoccurring Event? [JYes [JNo
Frequency: L] Weekly [ Bi-Weekly [ Monthly L1 Quarterly
Recur Every: [ 1st []2nd []3rd []4th
Day of the Week: [1 Monday [ Tuesdayll Wednesday[] Thursday U Friday
Event Description: Name of Event:
Type and Description of event:
Expected Attendance:

Event Location(s): [ Main Hall OEast Hall OWindmill Room

OExhibition Hall West [Exhibition Hall East OFull Exhibition Hall
OExhibition Hall West Kitchen [Exhibition Hall East Kitchen

OLog Room OVIP Room OMain Hall Kitchen

ONorth Parking Lot [OSouth Parking Lot OWest Parking Lot

OCovered Arena [0 Rodeo Arena O Other:

Equipment: Please list the NUMBER of each item you will need for your event below.

Rectangle Tables White Board
Round Tables A-Frames

Stage Podium (1 Only)
Chairs Projector & Screen
Mic & PA

Additional Equipment Needed:

Set-up Description, Please Be Specific:

**All events are responsible for removing all trash to the dumpsters after their event. Please consider this
policy while planning your event.



