
Contact: 
303-795-4955 
fairgrounds@arapahoegov.com

Book Today
Book your next event at the 
Arapahoe County Fairgrounds Event Center
www.arapahoecountyeventcenter.com
25690 E. Quincy Ave., Aurora, CO 80016

Large Events Checklist 
Events requiring extensive logistics, or that may affect our neighbors in any way, must be carefully considered and follow an 
approval process through Fairgrounds and Event Center Staff and the Arapahoe County Board of Commissioners (if applicable).  
A minimum of 90 days is required before the event start date to review and implement the requirements and procedures 
involved in using this facility for an event of over 500 people, full facility or at the discretion of the Fairgrounds and Event 
Center Staff.  

The following must be reviewed by the Event Holder before entering the contracting phase with Fairgrounds and Event Center 
Staff at least three months prior to large event. Applicable items will be determined by Fairgrounds and Event Center Staff.   

	☐ Three References 
	☐ Description and overview of event–Include date 	

	 and times of events and setup/teardown 
	☐ Estimated attendance 
	☐ Detailed event layout 
	☐ Timeline of setup and teardown 
	☐ Insurance Certificate–Naming Arapahoe County  

	 as Additional Insured 
	☐ Signage plan 
	☐ Traffic control plan   
	☐ Parking Plan–Contract a third-party contractor  

	 or volunteers  
	☐ Security plan   

	 	 Arapahoe County’s security provider needs to 	
		  be allowed to bid the event before outsourcing 

	☐ Please consider additional safety measures that 	
	 may be required, if applicable   
	 	 Fencing and barricades  
	 	 Patron control 

	☐ Alcohol plan  
	 	 License   
	 	 Additional security  
	 	 Credentials   
	 	 Arapahoe County’s security provider is  
		  required to be onsite 

	☐ Indoor restrooms/portalets  
	☐ Arapahoe County Health permit for any food service 
	☐ Trash disposal plan  

	 	 Porter service (not restrooms)–minimum of  
		  two onsite  
	 	 Additional roll-offs and disposal service may 	
		  apply (fees applicable) 

	☐ Janitorial requirement (restrooms only)–minimum 	
	 of one male/one female required  
	 	 Minimum of three hours onsite  

	☐ Lighting plan–lighting towers in dark/dim areas 	
	 within the event/parking lots 

	☐ Emergency Operations Plan   
	 	 South Metro Fire permit  
	 	 Tent permit  
	 	 Emergency Medical Plan- EMS provider   
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