
 

 

Event Rental Agreement 
Arapahoe County Fairgrounds and Park 

25690 East Quincy Avenue, Aurora, CO   80016 

 

This Event Rental Agreement (the “Rental Agreement”) is effective as of the date of execution by the County, 

between the undersigned Event Holder and Arapahoe County, Colorado, whose address is 5334 South Prince 

Street, Littleton, Colorado 80120-1136 (hereinafter referred to as “County”).   

 

In signing this Rental Agreement, the Event Holder represents that he/she has read a copy of Arapahoe County 

Fairgrounds and Park Event Rentals Policies and Procedures and the Arapahoe County Open Spaces Rules and 

Regulations, as amended available at www.arapahoecountyeventcenter.com (the “Policies and Procedures”), 

and hereby agrees to abide by the Policies and Procedures.   

 

The parties hereby agree to the following terms: 

 

1. Event Holder. 

Company Name (if applicable):    

Contact Name: Phone:  

Address:  

Email:  

 

2. Event Description. 

 Name of Event:  

Type & Description of Event:  

Date(s) & Time(s) of Event (multiple dates may be combined):  

Set Up Time:   

Tear Down Time(s):  

Estimated Number of People:  

Alcoholic Beverages: None    Sold (requires liquor license)  Provided (no sales)  

Security Required:    Yes       No   

Janitorial:    Yes       No   

 

3. Facility and Services Rental Details.  Full description of the Arapahoe County Fairgrounds and Park 

facility, rental rates, and applicable fees are contained below:  

 

 

  Description 

Daily or Hourly 

Rate 

(if applicable) 

Total Rate 

Event Location(s):    
 

 
$0.00 

Facility Equipment:     $0.00 

Facility Services and/or 

Staffing Required: 
Janitorial   $0.00 

Other Fees: 
Alcohol Fee  

Set Up  

$200.00  

$200.00/location  
$0.00 

Tenant User Liability 

Insurance: 
Certificate of Insurance  $200.00 $0.00 

http://www.arapahoecountyeventcenter.com/


Arapahoe County Fairgrounds & Park Rental Agreement (continued)       
 

EVENT HOLDER: EVENT NAME: EVENT DATE(S):  
 

 

Security Fee: 

Number of People:  

Hours Required: 

Lock Up Only:  

 

 

$100.00 

$0.00 

Damage Deposit 

(refundable) 

Based on 1-300 people  

Based on 301-600 people  

Based on 601-1000 people  

Based on 1,001-1,300 + People  

$1,000.00 

$1,100.00 

$1,300.00 

$1,500.00 

$0.00 

   

Total 

Anticipated 

Expenses: 

 

 

4. Payment of Fees.  A non-refundable rental down payment equal to 25% of Total Anticipated Expenses 

shall be paid on the date this Rental Agreement is signed by the Event Holder for Events with rental 

fees in excess of $101.00. Typically, the remaining balance will follow a 90-60-30-day payment 

schedule; please reference event checklist for specific payment schedule. The full remaining balance 

payment is due a minimum of 30 days prior to the start of the scheduled event. Rental fees not received 

a minimum of 30 days prior to event start risk cancellation of the event. Rental fees less than or equal to 

$100.00 must be paid in full at the time of booking an Event. Fees must be paid by CASH, MONEY 

ORDER, CASHIER’S CHECK, BUSINESS CHECK or CREDIT CARD (No American Express), 

payable to Arapahoe County.  

 

5. Damage Deposit.  Event Holder shall pay a refundable damage deposit, included in your contracted 

total, based on the number of people attending the Event as specified in Exhibit 1 to this Rental 

Agreement. The damage deposit will be refunded if the facilities rented are left in its original condition 

and there are no damages or additional costs, and contracts for any required security or required county 

vendors are paid in full with the contracts completed. Failure to vacate the property after the 1am rental 

time will result in a 25% fee of your damage deposit/hour.  Damages or costs assessed after the Event 

that are in excess of the damage deposit shall be paid by the Event Holder within 15 calendar days after 

receiving an invoice from the County.    

 

6. Cancellation of Event by Event Holder. Event Holder may cancel an Event without cause by 

providing written notice (letter or email) to Arapahoe County. Event holder must include name and date 

of event and statement of cancellation.  

 

In the case the Event Holder cancels the Event without cause, a non-refundable 25% down payment of 

the Total Anticipated Expenses shall be retained by Arapahoe County upon the cancellation of any 

scheduled Event if canceled 90 days or more before the first scheduled Event date.  If the Event is 

canceled 89-60 days before the first scheduled Event dates, Arapahoe County may retain 50% of the 

total anticipated expenses, not to include the damage deposit. If the Event is canceled 59-30 days before 

the first scheduled Event dates, Arapahoe County may retain 75% of the Total Anticipated Expenses, 

not to include the damage deposit.  If the Event is canceled 29 days or less before the first scheduled 

Event dates, Arapahoe County may retain 100% of the Total Anticipated Expenses, not to include the 

damage deposit.  

 

# of Days Before Scheduled 

Event 

Cancelation Fee Assessed 

90 days or more 25% of total anticipated expenses 

89-60 days 50% of total anticipated expenses 

59-30 days 75% of total anticipated expenses 

29 days or less 100% of total anticipated expenses 
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County shall not be responsible for any damages, monetary or otherwise, due to cancellation by Event 

Holder. 

 

7. Cancellation of Event by County. If Arapahoe County cancels the Event without cause, then all 

monies paid to the County by the Event Holder shall be refunded. Any liability of the County shall be 

limited to the rental fees paid to the County by the Event Holder. County shall not be responsible for 

any damages, monetary or otherwise, due to cancellation of an Event. Arapahoe County assumes no 

liability for cancellation of an Event regardless of the reason. Arapahoe County assumes no liability for 

cancellation of an Event regardless of the reason. 

 

8. Termination of Rental Agreement.  County shall have the right to immediately terminate this 

Agreement for cause, by providing written notice to the Event Holder, should Event Holder fail to 

fulfill, in a timely and proper manner, its obligations, covenants or stipulations pursuant to this Rental 

Agreement.  

 

9. Alcoholic Beverages.  Alcohol is strictly prohibited at the Arapahoe County Fairgrounds unless prior 

approval is obtained from Arapahoe County, and proof of liability insurance is received by the County.  

If the Event Holder fails to disclose that alcohol is to be sold or provided, as described in the Policies 

and Procedures, the Event Holder, participants, spectators, and anyone else involved with the Event are 

subject to removal, citation, and/or arrest at the discretion of the Arapahoe County Sheriff’s Office, and 

the Event Holder’s deposit will be forfeited. 

 

10. Security. Security is required for Events where alcohol is served or provided. Fairgrounds staff 

reserves the option of requiring increased additional security or parking personnel as needed, dependent 

on the Event type, an increase in the number of Event attendees, and/or the Event’s history. Security 

during the Event will be for the Fairgrounds, facilities, Park, and all parking areas. Event Holders for all 

Events scheduled at the Arapahoe County Fairgrounds and Regional Park will be required to contract 

with the security company that is an approved County vendor with whom Arapahoe County has 

contracted. For some events where alcohol is not served or provided, the Event Holder may be required 

to pay for Security to close and lock the Facility.  

 

11. Event Holder Attendance.  The Event Holder is required to notify Arapahoe County at least 30 days 

prior to the Event if the expected attendance listed in Paragraph 2 has increased or decreased.  Although 

Arapahoe County tries to accommodate all reasonable requests for additional attendees in excess of 

initial projections, it is not required to do so, and Arapahoe County Fairgrounds reserves the right, in its 

sole discretion, to refuse such requests.  If the Event Holder notifies Arapahoe County 30 days prior to 

the Event that participation has increased by more than 100 people, additional security fees will be 

assessed, the Event may be required to move to an alternate location at the Fairgrounds, and the Event 

Holder could incur additional charges depending on facility capacity.  If the Event Holder increases 

participation by more than 20% and/or 100 people and does not notify Arapahoe County 30 days prior 

to the Event, additional security fees and a financial penalty will be assessed.  The financial penalty is 

10% of contracted Facility and Services Fees or $500 (whichever is greater).  If the increase in 

attendance exceeds the suggested fire safety capacity, Arapahoe County Fairgrounds reserves the right, 

in its sole discretion, to immediately discontinue the Event.  

 

12. Safety.  The Event Holder understands that Arapahoe County Fairgrounds facilities and services are 

being made available for only the reserved purpose and on the condition that the Event Holder, its staff, 

and its attendees do not disrupt the property or the normal operation of the Arapahoe County 

Fairgrounds. The Event Holder agrees at all times to adhere to all rules, regulations, and policies of the 
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Arapahoe County Fairgrounds, and to follow all reasonable directions and instructions of Arapahoe 

County officials, including hired security personnel. Arapahoe County reserves the right to revoke 

access privileges to any Event holder, Event staff, Event attendees, or Event guests for violating the law 

or any policy, rule, or procedure, or if the person’s conduct becomes, in Arapahoe County’s sole and 

absolute discretion, disruptive or creates concerns for the health and safety of any other person. In such 

event, the Event Holder shall make arrangements for the immediate removal of such person from 

Arapahoe County Fairgrounds property.  

 

13. Insurance. Event Holder is required to procure and maintain, at its own expense, general liability 

insurance, automobile liability insurance, workers’ compensation insurance, and host liquor liability 

insurance in the amounts as required in the Policies and Procedures for all Events.  At the discretion of 

the County, insurance may be waived for certain events (i.e. classroom usage).  

 

A certificate of insurance or payment for Tenant User Liability Insurance must be provided to Arapahoe 

County at the time of entering into this Rental Agreement for the scheduled Event. The certificate of 

insurance must name Arapahoe County as additional insured.  Event Holder agrees to save and hold 

harmless the County from all claims, losses, damages, liabilities, expenses, and attorney's fees of any 

kind, resulting from any phase of the conduct of an Event at an Arapahoe County Facility except as 

otherwise stated herein.  

 

14. Indemnification.  To the fullest extent permitted by law, Event Holder shall indemnify and hold 

harmless the County, its officers, agents, employees and insurers from and against all claims, damages, 

losses, expenses and demands, including court costs, attorney’s fees and expenses, due to injuries, 

losses or damages arising out of, resulting from, or in any manner connected with the Events Holder’s 

Event, pursuant to this Rental Agreement, if any such injury, loss or damage is caused in whole or in 

part by, or is claimed to be caused in whole or in part by, the act, omission, error, mistake negligence, 

or other fault of Event Holder, any officer, employee, representative or agent of the Event Holder, 

anyone directly or indirectly employed by the Event Holder, or anyone for whose acts the Event Holder 

may be liable; provided, however, that except for workers’ compensation, disability benefits or other 

similar employee benefit claims, Event Holder is not obligated to indemnify the County hereunder for 

that portion of any claims, damages, losses, demands and expenses arising out of or resulting from any 

grossly negligent act or omission of the County, or its officers, agents or employees. Event Holder’s 

indemnification obligation hereunder shall not be construed to negate, abridge, or otherwise reduce any 

other right or obligation of indemnity which would otherwise exist as to any party or person described 

in this section.  

 

With respect to any and all claims against the County or any of their officers, employees or agents by 

any employee of Events Holder or anyone directly or indirectly employed by Event Holder, or anyone 

for whose acts Event Holder may be liable, the indemnification obligation described above shall not be 

limited in any way by any limitation on the amount or type of damages, compensation or benefits 

payable by or for the Event Holder, under workers’ compensation acts, disability benefit acts, or other 

employee benefit acts.  

 

Nothing in this Rental Agreement or in any actions taken by the County pursuant to this Rental Agreement 

shall be deemed a waiver of the County’s sovereign immunity under the Colorado Governmental 

Immunity Act, Colorado Revised Statutes §§24-10-101 et seq.     

 

Under Colorado Law, an equine professional is not liable for an injury to or the death of a participant in 

equine activities resulting from the inherent risks of equine activities, pursuant to Colorado Revised 

Statutes §13-21-119. 
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15. Force Majeure.  If the use of the Event Location deemed necessary to conduct the Event is prevented, 

seriously impaired, or rendered impossible or commercially impracticable by Acts of God, acts of 

terrorism, declared national emergency, bankruptcy, strike, lockouts, government regulation, change in 

state/local law, disaster, civil disorder, unavailability of venue site, adverse economic circumstances 

affecting the Event market, curtailment of transportation facilities, failure of any electricity, 

communication system or other utilities, war, political and social boycott, or by any restrictions 

imposed by any governmental authority, or other cause beyond the control of the parties, to the extent 

such events were not the result of, or were not aggravated by, the acts or omissions of the non-

performing or delayed party, then this Agreement shall be null and void and of no effect and there shall 

be no further liability on the part of Event Holder or County, except that all funds advanced by Event 

Holder shall be returned within 45 calendar days.  

 

16. Assignability.  This Rental Agreement shall not be assigned or transferred without the prior, express 

and written consent of the County. 

 

17. Notices.  Notices to be provided under this Rental Agreement shall be given in writing and either 

delivered by hand or deposited in the United States mail with sufficient postage to the addresses set 

forth above.                         

 

18. Governing Law.  This Rental Agreement shall be governed by, construed and enforced in accordance 

with the laws of the State of Colorado.  Venue for any civil action relating to this Rental Agreement 

shall be in Arapahoe County, Colorado.   

 

19. Entire Agreement.  This Rental Agreement represents the entire and integrated agreement between the 

County and the Event Holder and supersedes all prior negotiations, representations or agreements, 

either written or oral.  Any amendments to this Rental Agreement must be in writing and be signed by 

both the County and the Event Holder.  If any portion of this Rental Agreement is found by a court of 

competent jurisdiction to be void and/or unenforceable, it is the intent of the parties that the remaining 

portions of this Rental Agreement shall be of full force and effect. 

 

20. Survival of Terms and Conditions.  Notwithstanding anything herein to the contrary, the parties 

understand and agree that all terms and conditions of this Rental Agreement that require continued 

performance, compliance, or effect beyond the termination date of the Rental Agreement shall survive 

such termination date and shall be enforceable in the event of a failure to perform or comply.     

 

21. Authority.  Each party represents and warrants that each has the power and authority to enter into this 

Rental Agreement and to perform the duties and obligations described herein.   

 

22. Execution.  This Rental Agreement may be executed in counterparts.  Any signed document transmitted 

by fax shall be considered an original document and shall have the binding and legal effect of an original 

document.  The signature of any party upon a faxed document shall be considered an original signature. 

 

23. Special Provisions.  (place an “X” in one). 

     No special conditions 

     Special Conditions are as follows: 
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IN WITNESS WHEREOF, the Parties hereto have executed this Event Rental Agreement. 

 

 EVENT HOLDER:        

 

        

 By:        

 Title:        

 Date:         

 

 

 

 ARAPAHOE COUNTY: 

  

 

        

 By: Margina Pingenot 

  Open Spaces Director 

  Authorized by Resolution No. 25-078 

 Date:         

 

(Version 3/24/2025) 


