
TIPS FOR USING SHOWORKS FOR ONLINE FAIR ENTRIES 
Using ShoWorks and entering your information for Fair is similar to “shopping online.”  Find the department you want to enter, add 

the department to your cart, review the entries, approve your entries, and check out. You may enter as many entries as you like and 

add them to your cart.  You can review your entries, edit your entries, or save the entries in your shopping cart for later.  As long as 

you have saved your entries, you can log out of your account and return later to finish.  You may also check out of the session you are 

in and return to make additional entries at a later date. 

 
 

Please read the instructions before you begin.  My ShoWorks Password is:  ____________________________________ 

1. BE SURE and WRITE DOWN YOUR PASSWORD, you will need it each time you log in to your account. 

2. AS AN OPEN CLASS EXHIBITOR, YOU WILL ONLY NEED TO CREATE ONE ACCOUNT.  CREATE AN ACCOUNT BY CLICKING SIGN 

IN AS SHOWN BELOW.  There will be a drop-down menu when you are creating your entries that lets you designate what 

department you are entering.   You will also need to designate your group.  This information is also listed on a drop-down 

menu. 

 

 

3. Create a list of everything you intend to enter before you begin.  The departments on the computer match the departments 

in the Fair book, which you might want to have handy to refer to.  Although you can use the ShoWorks program on your 

phone or mobile device, it is not always recommended. 

 

 

 

 



 

OPEN CLASS EXHIBITS  

1. Static Exhibits should be entered individually.  Example: you have 6 photographs to be judged, you would enter each 

photograph individually.  For sewing, you will enter each item you have sewn or created separately.  If you are entering 

multiple projects in the same department, click on the “Add Similar Entry” button as seen below:

 
 

2. There is an “Autofill from your last Entry” option available, it is located to the left of the screen and is highlighted in blue 

as shown here: 

 

 
 

 

 

 

 



 

MOST IMPORTANT:   

1. If you begin entering items and want to finish your entries at a later time, be sure and save those entries to your cart before 

you log out of your account.  If you do not save your cart, the entries made will no longer be there. 

 
2. BE SURE and SUBMIT ANY SAVED ITEMS in your shopping cart.   All items must be submitted by the June 27th entry 

deadline. Any saved items not submitted will not be accepted after that date.

 
 

3. BE SURE you PRINT YOUR RECEIPT as proof that you completed the checkout process.  This is the best way for you to keep 

track of what you have entered and the only way for you to verify your entries if a problem were to arise. See a sample of 

a receipt on the following page. 



 
 

4. BE SURE THAT YOU PRINT THE CONFIRMATION OF THE ENTRIES YOU HAVE MADE.  If you do not receive the confirmation 

email, this means that your submission may not have gone through, and you are not registered. 

 
 

5. If you have any questions, please feel free to call the Fairgrounds Office 307.235.5775. 

 

Log on to ShoWorks at: https://cwfro.fairwire.com/ 


