
1. Applicant reviews
incentive guidelines
for City of Gonzales

Hotel Occupancy Tax
(HOT) Fund Request

2. Applicant
gathers required

documentation* to
be uploaded with
online application

3. Applicant
submits online
application and

all necessary
documentation. 

4. The Convention and
Visitor’s Bureau Board

will review and consider
the Application and

supporting documents
and make funding
recommendation

5.  Once  event is
complete the

Applicant will  fill
out the Post Event
Form and turn in
all paid receipts

for possible
reimbursement.

7. The Convention and Visitors
Bureau will submit the

reimbursement request to the
City Finance Director for funding.

6. Convention and Visitors Bureau Board
will review the Post Event submission,
verify receipts and payment as well as
verify all City debts have been cleared,

including property tax, services, and
hotel motel tax (if applicable).

START
HERE

Gonzales Convention & Visitor Bureau Grant Process

*REQUIRED DOCUMENTATION
Post Event Form from
previous approved HOT
funds requested, if applicable
Reasonable evidence that
this event will directly impact
the hotel/convention
business and promote
tourism with overnight stays
in the City of Gonzales
Event timeline and schedule
of activities relating to this
event/project
Projected budget for the
entire event/project that
includes: Itemized, detailed
list of expenditures relevant
for HOT funds use
Advertising/Marketing plan
and budget that includes
target audiences 50 miles or
more outside the City of
Gonzales, rate cards/sheets
and run dates
List of Board of Directors
with contact phone numbers
Copy of Tax-Exempt
Certificate, if applicable


