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2026 HOT SHOPS VENDOR HANDBOOK

Questions?
Call: (254) 776-1660
Email: vendors@hotfair.com
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Fair Dates: October 8-18, 2026

CHECKIN & SET-UP DATES:

Commercial Vendor

FAIR DATES AND HOURS
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Wednesday 10/7 8:00 AM - 8:00 PM

Thursday 10/8 8:00 AM - 4:00 PM

HOURS OF OPERATION:

GATE & BUILDING HOURS:
Thursday 10/8 6:00 PM - 10:00 PM
Friday 10/9 4:00 PM - 11:00 PM
Saturday 10/10 12:00 PM -11:00 PM
Sunday 10/11 12:00 PM - 10:00 PM
Monday 10/12 2:00 PM - 10:00 PM
Tuesday 10/13 4:00 PM - 10:00 PM
Wednesday 10/14 4:00 PM - 10:00 PM
Thursday 10/15 4:00 PM - 10:00 PM
Friday 10/16 4:00 PM - 11:00 PM
Saturday 10/17 12:00 PM - 11:00 PM
Sunday 10/18 12:00 PM - 10:00 PM

RESTOCK HOURS:

Daily, beginning two hours prior to opening of gate and building listed

above.

*NOTE: No vehicles are allowed on the grounds. You must park in

designated lot during day of operation.

MOVE OUT:

Monday, October 19t by 12:00PM
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EXHIBITING RULES

1. CONTRACTS AND PAYMENT

A. All vendor space costs shall be paid in full according to the terms of the contract.
The failure to remit payment when it is due shall be considered a breach of
contract and shall be grounds for cancellation of the space assignment.

B. Contracts as issued are nontransferable. The contract for each vendor shall be
issued only to the owner or lessee. The subletting of space, misrepresentation of
ownership, operation or appearance of any space shall be considered a breach of
contract and grounds for immediate removal. Contracts may not be sublet or
shared.

C. Vendors shall sell only those items that are listed on the contract. The selling of
any item that is not on the contract shall be considered a breach of contract. Only
the Fair Manager or Vendor Coordinator shall designate any approved changes
of additional sale items in an amended contract. The selling of items not listed on
the contract gives the Fair Manager the right to terminate the contract and order
the vendor to leave the premises.

D. The vendor, without written notice to the Fair, may not cancel the space
agreement. This notice must be given prior to the August 15t deadline. A
cancellation fee of 25% of your contract will be assessed on all cancellations prior
to August 1st. No refunds will be given after August 1, 2026. Booth space
assigned but not occupied by the opening of the Fair, as well as fees previously
paid, will be retained as damages and that space may be resold.

E. Exhibits removed or cancelled for breach of contract shall not receive a refund.

F. PLEASE help us control electrical costs - turn off any unneeded power.

ESPECIALLY after closing.

2. CREDENTIALS:

A. Two (2) exhibitor badges and one (1) parking pass (per contract) shall be included

in the vendor packets.

B. Additional exhibitor badges and parking passes are available for purchase.
Credentials will permit employees’ admission during Fair hours. Lost badges or
passes will be replaced at vendors expense at full value.

ALL employees (people in your booth) MUST either be wearing a 2026 Vendor Badge
AT ALL TIMES or have a current paid admission ticket from the front gate.

3. CHECK-IN AND MOVE-IN

A. Vendors must check in with the Vendor Coordinator prior to setting up. When
you check in you will be given a Vendor’s Packet, which includes passes,
exhibitor badges, schedule of events, and other pertinent information. Vendors
will not receive Vendor Packets, passes, or be allowed to set up until the Fair
office has received your Certificates of Insurance and all charges have been
paid. Anyone attempting to set up without Fair Office approval will be subject
to removal.

B. A Fair representative will place all vendors in their assigned space. With a large
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number of vendors attending the Fair, every effort shall be made to assist and spot
vendors as quickly as possible. We thank you in advance for your patience during
this process. No one is to locate him or herself.

C. The moving of a space after placement without prior approval of Fair

management personnel shall be considered a breach of contract and shall be
grounds for removal from the Fairgrounds.

4. RESTOCKING

The fairgrounds will be open for restocking for two hours prior to opening. You

must present your exhibitor badge at the gate to enter the fairgrounds before
opening hours.

5.MOVE-OUT

A. Vehicles shall not be permitted onto the Fairgrounds prior to Monday, October 19t at
8:00 AM.

B. The closing hour for all buildings on the final day of the fair shall be 10:00 PM. Booths
must remain intact until that time.
C. All vendor booths must be removed by 12:00 PM on Monday, October 19th. Any items

remaining after that time will be declared abandoned. The Fair is not responsible
for any articles left on the grounds.

6. PARKING
A. AUTOMOBILES: Vendors are given one parking pass to the vendor parking lot.
Additional parking passes may be purchased in advance.
B. RV SPACE: No spaces are available at Extraco Events Center. There are many RV
parks, hotels, and short term rentals in the Waco and surrounding areas. We
recommend you make accommodations soon after you vendor registration is approved
as the area tends to sell out quickly around Fair & Rodeo time.

C. STOCK TRUCKS: Limited space is available on the grounds for the parking of vehicles
holding stock for vendors.

7. GOLF CARTS AND OTHER MOTORIZED VEHICLES
A. No golf carts or other motorized mode of transportation, except for use by Fair
management, emergency and public safety shall be operated on the grounds.

8. MESSAGES AND DELIVERIES

The Fairgrounds office is unable to take messages. Shipping items via UPS, FedEx,
Amazon, USPS or any other parcel carrier is at your own risk. Please contact carrier in
advance for best local delivery options. The Fair is not responsible for any items left at
the Fair Office or sent or shipped to the fair or fairgrounds. Vendor is subject to
stowage fees for parcels shipped to the fairgrounds. You MUST have the sender list
your business name as listed on your vendor application in the ATTN or C/0 line.

Shipping Address:

Heart O’ Texas Fair & Rodeo
4601 Bosque Blvd
Waco, Texas 76710
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9. INSURANCE
A. Vendors will be required to purchase coverage from the Heart O’ Texas Fair &
Rodeo. Policies will be billed at the rate of $65 per vendor.

10. INSIDE DISPLAYS
A. Inside displays shall be supplied with an eight-foot high background drape.
B. Display height at the back shall not exceed 10-feet including sign.
C. The front half of the booth to the aisle shall not be higher than three
feet. This will be enforced!
D. No Tent covers are allowed in the building; you may use the
structure of the tent but not the top.

11. OUTSIDE DISPLAYS
Pop-up style tents and canopies will be allowed and must be anchored. Vendor shall
supply a tarp or cover to secure merchandise overnight.

12. MANNING OF SPACE
Booths, exhibits, displays, and sales counters shall be open, staffed, and ready for
business during all specified hours of the Fair. Patrons attending the Heart O’ Texas
Fair & Rodeo are entitled to see a complete show, no matter what hour they enter the
Fairgrounds. Failure to open and staff any portion of your operation at the specified
times, or early vacation of space shall be considered a breach of contract.

13. NOVELTIES & OFFENSIVE ITEMS
The right to sell or give-away novelties, souvenirs, hats, t-shirts, balloons, whistles,
or any other mass-produced souvenir articles shall be contracted by the Fair. No
vendor shall sell or give-away any type of these items without approval of the Fair.
The fair is about good, wholesome entertainment. As such, we reserve the right to
prohibit the sale, rental or display of any item we reasonably deem objectionable
from the standpoint of taste, quality or compatibility with the Heart O’ Texas Fair &
Rodeo. Some items that will not be considered for sale, giveaway or rental include but
are not limited to: stun guns, switch blades or knives, lasers, high powered water
guns, pornographic and drug related items.

14. PRIZE DRAWINGS AND GIVEAWAYS
Vendor shall advise the Fair in writing of any giveaway items or prize drawings the
vendor wishes to conduct during the Fair. The request forms shall be submitted before
the beginning date of the Fair to be considered for approval. The forms are available
upon request. Approved giveaways and prize drawings shall be open to any person
attending the Fair. The rules for any approved prize drawing shall be clearly stated and
posted conspicuously. The drawing shall be held at the Fair no later than 6 PM on the
final day of the Fair. The winner’s name and address shall be filed with the Fair Office
no later than 10 PM on closing Sunday.
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15. SOUND & VISUAL DEVICES
Heart O’ Texas Fair & Rodeo will not supply any sound or visual aide devices. No
sound devices shall be allowed, which are not an integral part of the vendors sales.
Sound devices include record players, tape recorders, TV’s, VCR’s, public address
systems, microphones, etc. The use of sound devices shall be revoked if the noise
level becomes a nuisance to Fair patrons or interferes with other vendors. The
Fair Manager or the Vendor Coordinator shall determine the appropriate noise level.

16. SALES AREAS
Vendors and their agents shall be prohibited from operating outside the confines of
their contracted space or selling in aisles or as a Hawker on the grounds.

17. SUBLETTING
The subletting or use of a vacant space in any way, shape, or form, is strictly
prohibited. Anyone in violation of subletting space shall be considered in breach
of contract, forfeiting all monies paid.

18. TAXES
Vendors shall be responsible for their State and City taxes, including the licenses to
conduct transactions. State and City tax representatives may be at the fair.

19. FIRE REGULATION
Vendors shall follow all current State Fire Marshall regulations. Absolutely NO OPEN
FLAMES AT ANY TIME.

20. CLEANLINESS
Vendors shall meet the following:

A. Keep their area clean and free of all garbage, rubbish, or any other litter. Vendors
are required to sweep their booths as necessary and keep the premises cleaned at
closing time each night. Garbage barrels shall be placed in suitable locations over
the Fairgrounds for the collection of garbage.

B. Animals shall be prohibited from being around or in any space location, except
those used as an integral part of the exhibit and approved by the Fair Manager or
Vendor Coordinator.

21. PRICES
Vendors shall post the prices of all their sale items for the public to plainly see.

22. EVALUATIONS
Various Fair employees and individuals representing the fair may evaluate all
booths. The evaluations shall be used as a determining factor of the vendor fulfilling
their contractual requirements and next year return privilege.
Participation in the current fair or previous fairs does not guarantee acceptance to
future fairs, that your location will remain the same, or, that the same menu items
will be approved in the future. Any vendor may be declined for future fairs for any
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reason.

23. WHAT IS INCLUDED WITH MY SPACE?
e Event Center Wi-Fi (additional paid options available)
e Electricity
e Pipe and Drape as needed
e 1 parking pass and 2 vendor badges (additional passes and badges available for
purchase)

Failure to comply with all the provisions of these rules and regulations manual
shall serve as a breach of contract and may make the vendor ineligible for future
fairs and/or be grounds for immediate removal. Incompliant vendors may be
publicly listed as such at www.hotfair.com and/or this information may also be
shared with other fairs or events.



