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PURCHASE CARD SERVICES 

LEA COUNTY 

REQUEST FOR PROPOSALS #4 – (23-24) 

NIGP CODES: 94635, 94670, 94676   

DUE DATE: October 30, 2023 – 3:00PM (LOCAL TIME) 

I. INTRODUCTION

A.  PURPOSE OF THIS REQUEST FOR PROPOSALS (RFP)
 
The Lea County Board of County Commissioners requests sealed proposals 
from qualified financial institutions to provide Lea County with a government 
procurement card purchasing program. A purchase card is similar to a credit 
card but the balance will be paid in full immediately. The objective of this 
Request for Proposal is to identify the financial institution (the Proposer) that will 
provide the highest quality service at the lowest aggregate cost to the 
County. Through this contract, the County intends to reduce the time to receive 
purchased good and better payment terms due to monthly billing. A statement for 
each purchase card is required every month and should list all purchases 
charged to that card. Each card should be coded to limit certain purchases and 
charges to a specific department.

B.  BACKGROUND AND SCOPE OF PROCUREMENT

Purchase cards are designed to make small-dollar purchases in a manner that 
reduces paperwork and processing time of often small payments to multiple 
vendors. This program is a supplement to the traditional purchasing process 
and can reduce the number of payments processed. Lea County is currently 
contracted with Wells Fargo and uses MasterCard Purchase Cards. The 
Program Administrators will be responsible for administration of the county-wide 
contract for monitoring compliance with this county-wide policy adopted through 
resolution by the Board of County Commissioners. Specific duties include but are 
not limited to monitoring transactions and other card activities, 
troubleshooting problems encountered with card use or vendor authorization, 
and following up on lost or stolen cards. Average monthly spending in 2022 was 
$65,000.
There are select employees that have higher limits per transaction and per 
month. The County may, at its discretion, change these levels during the course of 
the contract. There are currently 95 cardholders. Standard restrictions for items 
such as ATMs, liquor stores, cash advances, etc. are in place for all  
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accounts. 

The County desires to enter into a contractual relationship with a financial 
institution to provide Purchase Card services to the County. The awarded 
financial institution shall: 

1. Provide 24-hour/ 7 days per week emergency customer support to solve
user/supplier problems.

2. Provide a mobile application that is user friendly.
3. Establish preset dollar limits for each cardholder, such as transaction

amounts, daily amounts, and monthly amounts.
4. Provide a card platform that is widely accepted by merchants within the

United States.
5. Have the ability to block personal and unauthorized purchases.
6. Have the ability to swipe and/or insert card chip regardless of merchant

payment terminal.
7. Provide “Tap” to pay option.
8. Provide an electronic reporting system, including the ability to download

reports as needed and the option to allocate transactions electronically.
9. Have the ability for County employees to purchase authorized goods

and services on behalf of their department, including an electronic
approval program.

10. Have the ability to electronically and temporarily raise the individual card
limit as approved by administrators.

11. Not issue any cards without the approval of the County’s designated
administrators.

12. Not limit the number of cards issued to Lea County.
13. Not charge for the initial issuance of a card or the replacement issuance

of a card.
14. Not require a credit check nor shall any credit information regarding the

issuance of a card under this program be reported to any credit reporting
agency or reflected on any County employee’s credit reports.

15. Print “TAX EXEMPT” and the County’s tax exempt number on the face
of the card.

16. Print toll free customer service number on the back of the card.
17. Make no reference to ATM on the cards.
18. Specify in each proposal if the capability exists to customize the design

of the card (such as including the County logo).
19. Describe how the proposer will mitigate, or share the risk, for

unauthorized card use.
20. Place no liability on the County or cardholder for activity on cards

reported lost or stolen.
21. Describe in detail the County’s liability for cards which are under the

name of an individual as well as those cards named for a department of
the County under any contract formed as a result of this RFP.

4



22.  Have the ability to restrict usage by vendor or merchant category at the
card level. (MCC Code Restriction)

23.  Establish cards with an initial balance amount that declines to $0 as
activity hits the card. These cards should also have the option of setting
an expiration date, after which, the card would no longer be active.

24.  Include information about any additional controls both at the corporate
level and individual card level that might be available.

25. Provide real-time activation, de-activation of cards.
26. Provide real-time reporting of cards lost or stolen.
27.  Provide real-time update of dollar limits, velocity limits and MCC code

restrictions for each card.
28. Provide real-time monitoring of transactions/card activity.
29.  Establish an organizational hierarchy of cardholders and supervisors.
30. Provide a three-step transaction approval process:

i. Cardholder
ii.Supervisor or Department Head
iii. Program Administrators

31.  Have the ability to assign County line items to each individual card. The
ability to override the default line items for an individual transaction
should also exist.

32.  Have the ability to run a wide variety of on-line reports related
to cardholders, vendors, cost allocation, MCC codes, transaction
detail and user authorities.

33.  Have the ability to download statements and transaction reports to
a .xlsx file for importation to the County’s accounting system. (Lea
County uses Caselle software)

34.  Have the ability to generate and export a report to meet the County’s
system requirements.

35.  Have the ability to allow administrative access to all accounts online
as well as allowing an individual cardholder’s access to only their
account or group of accounts.

For training, Proposer shall provide on-site training to designated County staff. 
Training sessions should be developed at both the cardholder level and 
administrative level and include: 

• Benefits and features of the cards.
• Card administration procedures.
• Generating on-line reports.
• Importing transaction information into the County’s general ledger.
• On-Line transaction approval process
• Billing procedures

Training Materials – The Proposer shall provide, at no cost, written materials that 
may be used by the County to train supervisors and cardholders in proper card 
use. The Proposer shall provide additional copies of training materials upon 
request, also at no cost. The County reserves the right to copy and distribute 
vendor materials provided to staff. 
Telephone Training Support - The Proposer shall provide the name and telephone 
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number of a point-of-contact person who will be available by telephone to answer 
questions that may arise during County training or to provide brief training sessions 
by telephone to new supervisors or cardholders. 

Proposer must provide the following documents: 
• Most recent SAS70 Service Auditor’s Report
• A minimum of three (3) government or other public entity references

including contact information
• Copies of any other agreements associated with the services being

proposed
• Sample Billing Statement
• Sample Transaction/Card Usage Reports
• Sample of other available reports
• Detailed plan for implementing the purchase card system. This plan

shall include a listing of all necessary steps required to make the
transition as well as a timetable to ensure a smooth transition and
avoid excessive disruption in the County’s business. Upon award of
services this plan and timetable may be amended or adjusted at the
County’s discretion.

In-person demonstrations will be required from the three highest scoring 
proposals. 

6



C. TERM OF CONTRACT

This RFP is a multi-term contract which will be effective upon execution by Lea 
County. Award will be for an initial two (2) years with the option for one (1) two (2) 
year renewal at the discretion of both parties. 

D. PROCUREMENT OFFICER

Lea County’s Procurement Officer, whose name and contact information is listed 
below is responsible for the conduct of this procurement. 

Name:  Zayra Jacobs, Procurement Officer 
Address: Lea County 

Finance Department, 4th Floor 
100 North Main, Stuite11 
Lovington, NM 88260 

Email: zjacobs@leacounty.net  

E. QUESTIONS:

1. You must submit any questions regarding this procurement in writing,
ONLY to the Procurement Officer at: zjacobs@lecounty.net.

2. No one other than the Procurement Officer has the authority to
respond on behalf of the County.

3. Questions will be answered by an addendum to the RFP that will be
distributed to vendors who have completed and returned the
“Acknowledgment of Receipt Form”  (Appendix A) and will be posted to
Lea County’s website at: Requests for Proposals (leacounty.net)

II. CONDITIONS GOVERNING THE PROCUREMENT

This section of the RFP contains the schedule, description and conditions
governing the procurement.

A. SEQUENCE OF EVENTS

The PROCUREMENT OFFICER will make every effort to adhere to the following 
schedule: 
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Action Responsible Party Due Dates  (Local Time) 

1. Issue of RFP Lea County September 24,2023 

2. Acknowledgment of Receipt Potential Offerors By October 10, 2023 – 5:00 pm 

3. Deadline for Written Questions Potential Offerors October 16, 2023 – 5:00 pm 

4. Response to Written Questions Procurement Officer October 20, 2023 - 5:00 pm 

5. Submission of Proposals Potential Offerors October 30, 2023 - 3:00 pm 

6. Proposal Evaluation Evaluation Committee TBD 

7. Best & Final Offer  If Requested Offerors TBD 

8. Selection of Finalist(s) Evaluation Committee TBD 

9. Contracts Negotiations Lea County and 
Potential Offeror(s) TBD 

10. Contract Award(s) Lea County TBD 

11. Protest Deadline By 15 days after award 

B. EXPLANATION OF EVENTS

The following paragraphs describe the activities listed in the sequence of events 
shown in Section II. A. (above). 

1. Issuance of RFP

This RFP is being issued on behalf of the Lea County Finance Department.

2. Acknowledgment of Receipt – Appendix A
Potential Offerors/Responders may e-mail, hand deliver, return by facsimile or
registered or certified mail the "Acknowledgment of Receipt Form" that
accompanies this document, Appendix A, to have the offeror placed on the
“Procurement Distribution List”.  The form should be signed by an authorized
representative of the offeror, dated and returned to the Procurement Officer
zjacobs@leacounty.net by 5:00 pm MST on October 10, 2023.

3. Deadline to Submit Written Questions

Potential Offerors must submit all questions in writing only to the Procurement
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Officer before October 16, 2023 at 5:00 pm (MDT/MST) as indicated in the 
“Sequence of Events” (Section II-A).  Questions shall be clearly labeled and 
shall name the Section(s) in the RFP or other document which form the basis 
of the question. 

4. Response to Written Questions

Written responses to written questions will be answered by Addendum and
emailed to all potential Offerors whose name(s) appear on the “Procurement
Distribution List”.  Addenda will also be posted to Lea County’s website at:
Requests for Proposals (leacounty.net)

5. Submission of Proposals

All RFP documents as well as any future addenda may be found on the Lea
County website: Requests for Proposals (leacounty.net)

Lea County will accept responses only at the address below up to 3:00 pm
(MDT/MST) on October 30, 2023. Faxed or emailed responses will not be
accepted. Responses received after that date and time will not be accepted.
The Lea County Board of Commissioners reserves the right to reject any and
all responses that are not in its best interest and to cancel and reissue the
RFP.

Name: Lea County Finance Dept. 
Attn: Zayra Jacobs 

Address: Lea County Finance Dept. (4th floor) 
100 North Main, Suite 11 
Lovington, NM 88260 

Proposals must be sealed and labeled on the outside of the package to 
indicate they are in response to RFP #4 – (23-24) Purchase Card Services. 
A public log will be kept of the names of all Offerors that submitted proposals. 

6. Proposal Evaluation

An Evaluation Committee will review and score proposals. Offerors shall not
initiate discussions.

7. Best and Final Offers

Finalists may be asked to submit revisions to their proposals for the purpose
of obtaining best and final offers.

8. Selection of Finalists
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Any Contractual agreement(s) resulting from this RFP will be finalized with 
the most advantageous Offeror(s).  In the event mutually agreeable terms 
cannot be reached with the apparent most advantageous Offeror in the time 
specified, the County reserves the right to finalize a contractual agreement 
with the next most advantageous Offeror(s) without undertaking a new 
procurement process. 

9. Contract Negotiations

Pursuant to § 13-1-116 NMSA 1978, the contents of proposals shall not be
disclosed to competing potential Offerors during the negotiation process. The
negotiation process is deemed to be in effect until the contract is awarded
and executed pursuant to this Request for Proposals.

If an Agreement cannot be negotiated with the firm(s) on the ranking list, the
County may choose to negotiate with other qualified Offerors scored by the
Committee or to terminate negotiations.

10. Contract Awards

The County shall negotiate a contract with the highest qualified business as
selected by the selection committee for the services contemplated under this
RFP at compensation determined in writing to be fair and reasonable.

11. Protest Deadline

Any protest by an Offeror must be timely and in conformance with § 13-1-172
NMSA 1978 et. seq. and applicable procurement regulations.

C. GENERAL REQUIREMENTS

1. Acceptance of Conditions Governing the Procurement

By responding to this RFP, potential Offeror(s) indicate their acceptance of
the Conditions Governing the Procurement and of the Evaluation Factors.

2. Incurring Cost

Any cost incurred by the potential Offeror in response to this RFP shall be
borne solely by the Offeror.

3. Company Responsibility

The awarded company is solely responsible for fulfillment of all
requirements of the contractual agreement which may derive from this
RFP.
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4. Amended Proposals

An Offeror may submit an amended proposal before the deadline for
receipt of proposals. Such amended proposals must be complete
replacements for a previously submitted proposal and must be clearly
identified as such in the transmittal letter. The County personnel will not
merge, collate, or assemble proposal materials.

5. Offeror’s Right to Withdraw Proposal

Offerors will be allowed to withdraw their proposals at any time prior to the
deadline for receipt of proposals. The Offeror must submit a written
withdrawal request addressed to the PROCUREMENT OFFICER and
signed by the Offeror’s duly authorized representative.

The approval or denial of withdrawal requests received after the deadline
for receipt of the proposals is governed by the applicable procurement
regulations.

6. Proposal Offer Firm

Responses to this RFP, including proposal prices, will be considered firm
for ninety (90) days after the due date.

7. Disclosure of Proposal Contents

A. Proposals will be kept confidential until negotiations and the award are
completed by the County. At that time, all proposals and documents
pertaining to the proposals will be open to the public, except for material
that is clearly marked proprietary or confidential. The PROCUREMENT
OFFICER will not disclose or make public any pages of a proposal on
which the potential Offeror has stamped or imprinted "proprietary" or
"confidential" subject to the following requirements:
B. Proprietary or confidential data shall be readily separable from the
proposal in order to facilitate eventual public inspection of the non-
confidential portion of the proposal.
C. Confidential data is restricted to:

1. confidential financial information concerning the Offeror’s
organization;
2. any data that qualifies as a trade secret in accordance with the
Uniform Trade Secrets Act, § 57-3A-1 to 57-3A-7 NMSA 1978.
3. PLEASE NOTE: The price of products offered or the cost of
services proposed shall not be designated as proprietary or
confidential information.
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8. Termination
This RFP may be canceled at any time and any and all proposals may be 
rejected in whole or in part when the County determines such action to be 
in the best interest of Lea County.

9. Sufficient Appropriation
Any contract awarded as a result of this RFP process may be terminated if 
sufficient budget appropriations or authorizations do not exist. Such 
terminations will be effected by sending written notice to the company. 
The County’s decision as to whether sufficient appropriations   are 
available shall be final.

10.Governing Law
This RFP and any agreement with an Offeror which may result from this 

procurement shall be governed by the laws of the State of New Mexico.

11.  Basis for Proposal
Only information supplied, in writing, by Lea County through the 
PROCUREMENT OFFICER or in this RFP should be used as the basis for 
the preparation of Offeror proposals.

12.Right to Waive Minor Irregularities

The Evaluation Committee reserves the right to waive minor irregularities.

13.  Notice of Penalties
The Procurement Code, § 13-1-28 through 13-1-199 NMSA 1978, 
imposes civil and misdemeanor and felony criminal penalties for its 
violation. In addition, the New Mexico criminal statutes impose felony 
penalties for bribes, gratuities and kickbacks.

14.  Ownership of Proposals
All documents submitted in response to the RFP shall become property of 

Lea County.

15.  Campaign Contribution Disclosure Form – Appendix C
Offeror must complete, sign, and return the Campaign Contribution 

Disclosure Form as a part of their proposal. 
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16.  New Mexico Preferences (If applicable, not required) – Appendix D

A. New Mexico Resident / Resident Veterans Preference Certification 
To ensure adequate consideration and application of § 13-1-21 NMSA 
1978, Offerors must include a copy of their New Mexico preference 
certificate with their proposal. Certificates for preferences must be 
obtained through the New Mexico Department of Taxation & Revenue: 
http://www.tax.newmexico.gov/Businesses/in-state-veteran-
preference- certification.aspx.  Preference is not applicable unless a 
certificate from the State is submitted with the response to this RFP. In 
addition to a copy of the certification, the Offeror should sign and 
complete the Resident/Resident Veterans Preference Certificate form, 
as provided in this RFP. 

Only one of the above Preference designations may be applied to this 
“Request for Proposals”. 

The New Mexico Preferences shall not apply when the expenditures for 
this RFP includes federal funds. 

17. Insurance Requirements

The Consultant shall procure and maintain during the term of this contract,
insurance of the types and in the minimum amounts stated below:

Standard Insurance Limits Not Less Than 
 Commercial  and General Liability $1,000,000/$2,000,000 
 Automobile Liability $1,000,000/$1,000,000 
 Worker’s Compensation as required by State Law As required by Law 

 Other legally required of the employer or for the 
contractor’s occupation / profession. 

As required by Law 

Specialized Insurance 
 Professional Liability $1,000,000 

Other / Specify: 

III. RESPONSE FORMAT AND ORGANIZATION

This section describes the format and organization of the Offeror’s proposal. 
Failure to conform to these guidelines may result in the disqualification of the 
proposal. 

13



A. NUMBER OF RESPONSES

Offerors shall submit only one proposal in response to this RFP.

B. NUMBER OF COPIES

1. The original and all copies, including packaging shall be clearly marked with
the RFP number and title on the front.

Offerors must submit one original, five copies, and one copy on flash drive.

Any proposal that does not adhere to the requirements of this Section and
Section III.C “Proposal Format”, may be deemed non-responsive and
rejected on that basis.

C. PROPOSAL FORMAT

All proposals must be submitted as follows: Hard copies must be typewritten on
standard 8 ½ x 11inch paper (larger paper is permissible for charts,
spreadsheets, etc.) Proposals shall be placed within binders with tabs delineating
each section.

Offerors must address items in the order indicated below.  All forms provided in
this RFP including those in the APPENDIX must be completed and included in
each Proposal.

Proposal Content and Organization: 

The proposal must be organized and indexed in the following format and 
must contain, at a minimum, all listed items in the order indicated with 
divider tab inserts. 

1. Letter of Transmittal - Each proposal must be accompanied by a
letter of transmittal. The letter of transmittal MUST:

• Identify the submitting organization;
• Identify the name and title of the person authorized by the

organization to contractually obligate the organization;
• Identify the name, title and telephone of the person authorized

to negotiate the contract on behalf of the organization;
• Identify the names, titles and telephone numbers of persons to

be contacted for clarification;
• Explicitly indicate Acceptance of the Conditions Governing the

Procurement stated in Section C.;
• Be signed by the person authorized to contractually obligate the

organization;
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• Accept receipt of any and all amendments to this RFP.

2. Table of Contents

3. Proposal Summary (optional) – A proposal summary may be included 
by Offerors to provide the Evaluation Committee with an overview of 
the technical and business features of the proposal; this material will 
not be used in the evaluation process unless specifically referenced 
from other portions of the Offeror's proposal.

4. Response to Evaluation Criteria – Responsive proposals will be 
evaluated by a committee and assigned points under each criterion 
specified below. Points will be awarded based on the thoroughness 
and clarity of the response. 

a. Company Background and Structure
1. Provide a general history and description of its company including,

but not limited to, the number of years in business, number of
employees, and an organization chart showing principal staff
members who will provide services to Lea County. Include the legal
form of the business organization, the state in which incorporated (if
corporation), the types of business venture in which the
organization is involved, and the office location that will be the point
of contact during the term of any resulting contract.

Offeror must disclose any involvement by the organization or any
officer or principle in any material business litigation within the last
five (5) years. The disclose will include an explanation, as well as
the current status and/or disposition of the case.

b. Experience and Staff
1. Provide years of experience in the banking business; and show a

proven effectiveness in administering contract with County
governments. Offerors must have qualified and trained staff with
sufficient back-up personnel to successfully complete the contract
requirements. Provide names and resumes of key personnel to be
assigned to the performance of the contract. The Proposer shall
appoint the County a dedicated Customer Service Manager for any
questions and training as needed. Resumes describing the
qualifications of personnel to be utilized in the performance of the
contract must show, at a minimum, the person's name, education,
position and total years and types of experience relevant to the
performance of the contract.

c. Approach to Scope of Work
1. Referencing the Scope of Work listed in this RFP, provide a
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detailed approach to fulfill the requirements of this RFP. This 
should include extensive and unlimited training to County staff. 

 
d. References 

1. Offerors must submit at least three (3) client references. These 
references should have employees of 100 or greater and over 
3,000 transactions per month. Include client names, contact 
persons, addresses, email addresses, telephone numbers, and 
type of accounts and length of time your firm has provided this 
service. Additionally, any and all contract with County Governments 
shall be included on a separate sheet if not included in the main 
references. 
 
Additionally, offerors must also list ALL County Government 
accounts lost within the last five (5) years. Disclose any services 
terminated and the reason(s) for termination of contract, either 
voluntary or other. 

 
e. Financial Stability  

1. Offeror shall provide financial information that would allow proposal 
evaluators to ascertain the financial stability of the offeror. Provide 
the most recent financial report and the latest quarterly financial 
report. 

 
f. Proposed Fees 

1. Offeror must list all proposed fees and charges to the County. 
 

g.  Application 
1. Offeror shall provide step-by-step instructions on use and 

application of system/software/website for Administrators. These 
should be detailed and easy to follow.  

 
h.  Additional Appendix forms to be reviewed and/or completed 

A. “Acknowledgement of Receipt Form” (returned by October 10, 2023 
– 5:00 p.m. local time) 
B. Options, Exceptions or Variations 
C. Campaign Contribution Form   
D. Resident/ Resident Veteran Preference Certification (if applicable) 
E. Related Party Disclosure Form. 
F. Cert. RE: Debarment, Suspension, and other Responsibility Matters. 
G. Non-Collusion Affidavit. 

 
 
IV. EVALUATION 
  

The County will be awarding this contract based on evaluation criteria below and 

16



interview if desired. Points will be awarded based on the thoroughness and 
clarity of the response. The following is a summary of evaluation factors with 
point values assigned to each. These weighted factors will be used in the 
evaluation of individual potential Offeror proposals by sub- category. 

In-person demonstrations will be required from the three highest scoring 
proposals. 

Evaluation  Factors Points Available 

Company Background & Structure  20  

Experience & Staff 15 

Approach to Scope of Work 25 

References 10 

Financial Stability Pass/Fail 

Fees 10 

Application 20 

TOTAL POSSIBLE POINTS 100 

* ADDITIONAL POSSIBLE POINTS:

Either:  New Mexico Resident Business Preference; OR… 
* + 5% of total possible points
(as stated on “Preference 

Form”) 

      New Mexico Resident Business Veteran’s 
Preference   

* Up to +10% of total possible
points  

(as stated on “Preference Form”) 

EVALUATION PROCESS 

1.All Offeror proposals will be reviewed for compliance with the requirements and
specifications stated within the RFP. Proposals deemed non-responsive will be
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eliminated from further consideration. 

2.The PROCUREMENT OFFICER may contact the Offeror for clarification of the
response, for additional information or an oral presentation to support the
proposal.

3.Responsive proposals will be evaluated on the factors set forth in the RFP,
which have been assigned a point value. The responsible Offerors with the
highest scores may be selected as finalists, based upon the proposals submitted.
The responsible Offeror whose proposal is most advantageous to the County,
taking into consideration the evaluation factors, will be recommended for award.

Prices are to be determined through formal negotiations relating to the scope of 
work after an award has been made with the recommended offeror. 

4. Percentages for New Mexico Preferences will be determined based upon the
point based system outlined in § 13-1-21 NMSA 1978.
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APPENDIX A 

ACKNOWLEDGMENT OF RECEIPT FORM 

** ONLY this form may be submitted by EMAIL: zjacobs@leacountv.net 

In acknowledgment of receipt of this Request for Proposal the undersigned agrees that she/he 
has received a complete copy, beginning with Page 1 title page and ending with Attachment 1. 

The acknowledgment of receipt should be signed and returned to the PROCUREMENT 
OFFICER no later than October 10, 2023 by 5:00 pm (local time). Only potential Offerors 
who elect to return this form completed with the indicated intention of submitting a proposal will 
receive copies of all Offeror written questions (if any) and the written responses to those 
questions via an Addendum. Addenda are also immediately posted to Lea County 's website: 
Requests for Proposals (leacounty.net) 

FIRM:   

REPRESENTED BY: 

TITLE: PHONE NO.: _ 

E-MAIL: _ FAX NO.:  _ 

ADDRESS: 

 CITY:  STATE: ZIP CODE: _ 

SIGNATURE: DATE:  _ 

** This name and address will be used for all correspondence related to this 
Request for Proposals (RFP). 

Firm does/does not (circle one) intend to respond to this Request for Proposal. 

Zayra Jacobs, Procurement Officer 
Lea County 

Finance Department, 4th Floor 
100 N. Main, Ste. 11 
Lovington, NM 88260 
Fax: 575-396-1127 

E-mail: zjacobs@leacounty.net
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APPENDIX B 

OPTIONS, EXCEPTIONS OR VARIATIONS 
LEA COUNTY, NEW MEXICO 

PURCHASE CARD 
SERVICES 

 RFP# 4 - (23-24) 
DUE DATE: 

October 30, 2023 

Please state each and every option, exception, or variation to the specifications (if any) for the services 
offered. Please sign below and return with your offer. 

THERE ARE OPTIONS, EXCEPTIONS OR VARIATIONS. _ _ _ _ _ _ _ _ _ _ _ 
Signature 

THERE ARE NO OPTIONS, EXCEPTIONS OR VARIATIONS LISTED. The services offered on this 
Request for Proposal meet or exceed all specifications, terms and conditions as described in said 
Request for Proposal without exceptions. I understand services not meeting all specifications, terms 
and conditions will be rejected. 

Signature 
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