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RFP NUMBER # 2023-001 
 

21-A DISTRICT AGRICULTURAL ASSOCIATION 
 

MADERA DISTRICT FAIR 
 
 
 
Contact Person:  Tom Mitchell - CEO 
Address:   1850 W. Cleveland Avenue, Madera, CA  93637 
Phone Number:  (559) 674-8511; FAX (559) 674-4516 
Release Date:  June 7, 2023  
 
This person is the only authorized person designated by the Fair to receive communication 
concerning this RFP. 
 
Please do not attempt to contact any other person concerning this RFP. 
 
Oral communication from fair officers and employees concerning the RFP shall not be binding 
on the fair, and shall in no way excuse the bidder of obligations as set forth in the RFP.  Only 
questions concerning the technical requirements of the RFP will be answered. 
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PART I 
 

DEFINITIONS 
 
 
BIDDER  
The individual, company, organization, or business entity submitting the proposal in response 
to the Request for Proposal. 
 
EVALUATION & SELECTION COMMITTEE 
Hereinafter referred to as “Committee” chosen by the Fair to evaluate and score Proposals 
received. 
 
FORMAT  
Refers to both the arrangement of requested information and statements, as well as the 
packaging and labeling of the proposal. Failure to use the requested format required for 
submittal of the proposals will be deemed not responsive. Use of the requested format is the 
bidders first chance to demonstrate the ability to follow directions. 
 
RESPONSIVE 
Proposals that are timely, meet the proper format required for submittal of the proposals and 
provide the required information pursuant to the criteria outlined in the RFP will be considered 
“responsive”. 
 
F&E 
Refers to the Division of Fairs and Expositions, Department of Food and Agriculture, which is a 
division of the agency of the State of California overseeing the activities of fairs. 
 
F&E is located at:    2399 Gateway Oaks Drive, Suite 210 
   Sacramento, CA  95833 
 
F&E mailing address: 1220 N Street 
   Sacramento, CA 95814 
 
DAA 
Refers to the 21-A District Agricultural Association which is an agency of the State of California 
and is not a local agency of government. 
 
DGS 
Refers to the Department of General Services, State of California, located at: 
     

Department of General Services 
    Attn:  Office of Legal Services 
    707 Third Street, 2nd Floor 
    West Sacramento, California  95605 
 
RFP 
Request for Proposal 
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HIGH SCORE 
A proposal in which a selection committee evaluates and scores to rank based upon objective 
criteria stipulated in the RFP. 
 
RESPONSIVE  
Proposals that are timely, meet the proper format required for submittal of the proposals, and 
provide the required information pursuant to the criteria outlined in the RFP will be considered 
“responsive”. 
 
FAIR DATES 
The Madera District Fair opens to the public on the Thursday following Labor Day each year.  
Livestock shows and other special events contained in the Scope Of Work To Be Performed 
may occur of dates other than those listed below. 
 
2023 Madera District Fair  September 7-10 
2024 Madera District Fair  September 5-8 
2025 Madera District Fair  September 4-7 
2026 Madera District Fair  September 10-13 
2027 Madera District Fair  September 9-12 
 
HOURS OF OPERATION 
 
Thursday 5:00PM to Midnight 
Friday  5:00PM to Midnight 
Saturday 3:00PM to Midnight 
Sunday 3:00PM to Midnight 
 
** Hours of Operation and Dates are subject to change 
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PART II 
 

GENERAL INFORMATION 
 
A. REQUEST FOR PROPOSALS (RFP) 

The Board of Directors of the 21-A District Agricultural Association, Madera District Fair, in 
releasing this RFP, intends to award a contract for a period of three (3) years (2023-2025) 
with two (2) year optional renewal (2026-2027). 
 
The purpose of this RFP and subsequent contract shall be to provide 

 
Security Services During the Annual Madera District Fair 

 
As identified under the Scope of Work To Be Performed.  This contract will be subject to 
an annual evaluation of contract performance and of the contractor’s continuing ability to 
meet all qualifying requirements each respective year of the contract.  Contractor’s failure 
to perform satisfactorily or to continue to meet all requirements may result in cancellation 
of this contract.  

 
B. BIDDER RESPONSIBILITY 

Read the documents very carefully as the DAA shall not be responsible for errors and 
omissions on the part of the bidder.  Carefully review final submittal as reviewers will not 
make interpretations or detect or correct errors in calculations. 

 
C. DELIVERY OF PROPOSALS 

Proposals must be physically received prior to the closing times and at the place stated 
below, in the format specified below and as more particularly described in Part VI, Section 
B.  Failure to submit your proposal in a timely manner shall result in an automatic rejection.  
Failure to meet any of the below requirements or any of those indentified in Part III, 
Section A, Paragraph 4 may result in a rejection, or a reduction in points during the scoring 
process.  Please see Part III, Section A, Paragraph 4 for more detail regarding automatic 
and discretionary rejections.  Unless otherwise stated, faxes are unacceptable. 
 
Proposals must meet the following format requirements to be deemed responsive for fair 
consideration: 

 
• One sealed package containing three (3) copies of the technical proposal and labeled 

with the bidder’s name, the RFP number, and “Technical Proposal”  (for additional 
details, see Part VI, B.1). 
 

• One sealed package containing three (3) copies of the financial proposal bid form and 
labeled “Financial Proposal Bid Form” (for additional details, see Part VI, B.2). 
 

• Both sealed packages must be placed in a third package with the bidder’s name on the 
outside, the RFP number, and addressed as follows: 

 
   RFP 2023-001 – Fair-time Security Services 
   21-A District Agricultural Association    

Attn:  Tom Mitchell, CEO 
   1850 West Cleveland Avenue 
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   Madera, California  93637 
 
D. CONTRACT AWARD   

 
If a contract is awarded, it shall be granted to the passing responsible bidder who submits 
the proposal with the highest overall score. Prior to the Board awarding a contract, the 
DAA shall post a ‘Notice of Proposed Award” at the Administration Office for (5) working 
days.  In addition, a copy of the notice will be mailed to each bidder.  Upon the expiration 
of the five-day posting period (close of business on the fifth working day), if no protest has 
been filed, the contract is awarded.  If a protest is filed prior to the contract award, the 
contract shall not be awarded until the protest has been withdrawn by the bidder or the  
21-A District Agricultural Association Board of Directors has decided the matter. 
 

E. KEY DATES 
 
RFP Released      June 7, 2023 
 
Proposals due at DAA’s Administration 
Office, no later than 4:00 P.M.   June 26, 2023 
 

       Interview, if necessary, to clarify proposals* 
(Interviews are not public, but may be recorded) June 27-28, 2023 
 
Notice of Proposed Award posted and mailed June 30, 2023 
 
Date Award Final (No Protests may be filed 
after this time)      July 10, 2023 
 

       Proposed contract commences   August 1, 2023 
 

F. SMALL BUSINESS PREFERENCE  
 
State law allows certified small business (SB) and micro business (MB) firms and non-
small businesses who subcontract with a certified SB/MB firms) to receive a 5% bidding 
preference on applicable state solicitations.  The effect of the preference is to help 
SB’s/MB’s to be more competitive in the bid process, thereby enhancing state contract 
awards directly or indirectly to SB/MB.  The preference is only used for computation 
purposes to determine the winning bidder, the actual bid amount remains the same. 

 
If you are claiming the 5% small business preference and are a SB or MB, or if your 
application is on file with the Office of Small Business and DVBE Services (OSDS), or if 
you are claiming the preference as a non-small business subcontracting with certified 
SB/MB (s), see Part VI of this RFP for instructions regarding what to submit with your 
proposal in order to receive the preference.  
 
Certification Application 
To apply for Small Business Certification, go online to www.dgs.ca.gov to access the 
online Small Business Certification Application (STD. 813). To receive a hard-copy form by 
mail, e-mail osdchelp@dgs.ca.gov or call (800) 559-5529 or (916) 375-4940. 
 

http://www.dgs.ca.gov/
mailto:osdchelp@dgs.ca.gov
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Your complete certification application package must be received by the OSDS no later 
than 4 P.M. of the bid due date.  Your certification effective date will be the date the 
application is properly received and deemed complete by the OSDS.  Incomplete 
application submittals will delay your certification status and may result in the loss of your 
5 percent preference eligibility.  For more information, e-mail osdchelp@dgs.ca.gov or call 
(916) 375-4940. 
 
You may mail, hand-deliver or express-mail your package to: 
 
Office of Small Business and DVBE Services (OSDS) 
ATTN:  BDD Unit 
707 3rd Street, 1st Floor, Room 1-400, MS 210 
West Sacramento, CA  95605  

 
G. BIDDER/CONTRACTOR STATUS FORM 

 
All bidders must complete, sign and submit the form in response to the RFP.  Failure to 
comply will deem the bidder non-responsive.  The DAA reserves the right to verify the 
information on the “Bidder/Contractor Status” form at the time of the bid.  If the bidder is 
a corporation, the form must include the title of the person signing, i.e., corporate officer 
status, and a copy of the corporate resolution authorizing the signing of the form must be 
attached.  If a partnership, the signing partner must indicate whether a limited or general 
partner. 

 
H. STATEMENT OF EQUIPMENT FORM 
 

All bidders must complete, sign and submit the “Statement of Equipment Form.” Failure to 
comply will deem the bidder non-responsive. Subcontracting of certain equipment has 
become “commonplace” in the industry, but it is important that the Fair knows who the 
owner is. Subcontracted equipment or services must be covered by the bidder’s liability 
insurance (see below), or a separate Certificate of Insurance (if applicable) will need to be 
provided for the subcontractor’s equipment or service 
 

I. INSURANCE 
 
The bidder awarded the contract shall provide a signed Certificate of Insurance with 
coverage no less than required in the attached Insurance Requirements “Exhibit A” as 
provided by the California Fair Services Authority. Automobile liability insurance is required 
if any vehicles are used or stored on-grounds.  Workers Compensation Insurance 
Coverage shall be required of all contractors who employ paid or volunteer staff during 
execution of this contract.  Evidence of coverage shall be updated and provided to the 
DAA 30 days prior to the event and must include a 30 day cancellation notice in the policy.  
The DAA shall be included as a “Certificate Holder” and the additional insured language 
noted on the Insurance Requirements “Exhibit A” must be included EXACTLY as shown. 

 
J. DISABLED VETERAN BUSINESS ENTERPRISE (DVBE) PROGRAM REQUIREMENTS 

 
The DAA elects to include the DVBE incentive for this bid package but waives the 
program requirement. 
 

mailto:osdchelp@dgs.ca.gov
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Note to bidders:  The DVBE contracting option for this solicitation is listed below.  To avoid 
having your bid deemed non-responsive, please carefully follow the instructions provided.  
As a reminder, the DVBE “good faith effort” is not an option in meeting the DVBE 
contracting requirements for any bid. 
Option 3 – DVBE Incentive Only 
 
Bidders must complete and return Bidder Declaration, GSPD-05-105 (08/09) and DVBE 
Declarations, STD. 843 (5/06), as applicable available online at www.dgs.ca.gov. 
 
For information on the DVBE incentive program, go online to www.dgs.ca.gov  and search 
for “California Disabled Veteran Business Enterprise Requirements”. 

 
K. HISTORY AND GENERAL BACKGROUND INFORMATION 
 

The Madera District Fair is a four (4) day event operated by the 21-A District Agricultural 
Association with an attendance of approximately 55,000 every year. 
 
We pride ourselves on being a family friendly event that serves the communities of Madera 
County while also drawing attendance from surrounding areas. 
 
Madera has a very diverse population and we strive to serve that population in the best 
ways possible. 
 

http://www.dgs.ca.gov/
http://www.dgs.ca.gov/
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PART III 
 

RULES GOVERNING COMPETITION AND TECHNICAL EVALUATION 
 
A. RFP REQUIREMENTS AND CONDITIONS 
 

1. Errors 
If a bidder discovers any ambiguity, conflict, discrepancy, omission, or other error in this 
RFP, the DAA shall be immediately notified of such error in writing addressed to the 
contact person listed on the cover page and request modification or clarification of this 
document. 
 
Modifications by the DAA, if any, will be made in writing by way of an addendum 
issued pursuant to Paragraph 2, below. 
 
Clarifications by the DAA, if issued, will be given by written notice to all parties to 
whom the DAA had sent notice of the RFP and to persons or entities who have 
requested to be given notice of any modification or notices.  

 
2. Addenda 

If necessary, the DAA will modify the RFP prior to the date set for submission of final 
proposals, by issuance of an addendum to all parties who have been furnished the RFP 
for bidding purposes.  All bidders should inquire from the contact person listed on 
the cover sheet whether any addenda have been issued prior to submitting a 
proposal in response to the RFP. 

 
3. Definitions 

The use of “shall”, “must” or “will” indicates a mandatory requirement or condition in 
this RFP.  Failure to include such mandatory requirements or conditions will result in the 
disqualification of a proposal. 
 
The words “should” or “may” indicate a desirable attribute or condition, but are 
permissive in nature and may affect the score the proposal receives. 

 
4. Grounds for Rejection of the Proposal 

A proposal shall be rejected if: 
 

• It is received any time after the exact time and date set for receipt of bids as stated 
in Part II. 

 
• The firm has submitted multiple bids in response to this RFP without formally 

withdrawing other bids. 
 
A proposal may be rejected if: 
 
• It is not prepared in accordance with the required format or information is not 

submitted in the format required by this RFP. 
 

• It contains false or misleading statements or references which do not support 
attributes or conditions contended by the bidder.  (The proposal shall be rejected if, in 
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the opinion of the DAA, such information was intended to mislead the DAA in its 
evaluation of the proposal and the attribute, condition or capability of requirement of 
this RFP.) 
 

• It is unsigned. 
 

5. Right to Reject Any or All Proposals 
It is the policy of the DAA not to solicit proposals unless there is a bona fide intention 
to award a contract.  However, the DAA reserves the right to reject any or all proposals 
or to cancel the RFP at any time during the process. 

 
6. Protests 

A bidder may file a protest against the awarding of the contract if they feel that they 
would have been eligible for the award of the contract had the DAA scored their 
proposal correctly OR if the DAA had correctly followed appropriate public contracting 
code. 
 
The protest must be filed with the DAA: 
 

   21-A District Agricultural Association 
Attn: Tom Mitchell, CEO 

   1850 West Cleveland Avenue 
   Madera, California  93637 

 
And with DGS at: 
 

Department of General Services (DGS) 
Attn:  Legal office 

   707 3rd Street, 2nd Floor 
West Sacramento, CA  95605  

 
The protest must be received prior to the expiration of five working days from notice of 
the proposed award being posted and, in no event, later than 5:00 P.M. on the fifth 
working day after notice of proposed award was posted in a public place at the DAA’s 
Administration Office.  Upon the expiration of this posting period, if no protest is filed, 
the contract is awarded. 
 
IN ADDITION, within five (5) calendar days after filing the protest, the protesting bidder 
shall file with the DAA and DGS Legal Office a fully detailed and complete written 
statement specifying the grounds for the protest which must be true and valid.  The DAA 
reserves the right to reject the protest if it is determined that such protest does not have 
merit or was made solely for the purposes of delaying the award or harming another 
bidder. 
 
PLEASE NOTE:  Failure to file (I) notice of protest by the conclusion of the fifth working 
day after notice of intention to award a contract has been posted and (ii) a complete 
detailed written statement within five (5) calendar days of filing the protest stating 
grounds for protest will result in the protester’s protest being deemed untimely and 
grounds for protest waived.  Protests shall be limited to the grounds contained in Public 
Contract Code, Section10345.   
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B. OTHER INFORMATION 
 

1. Disposition of Proposals 
All materials submitted in response to this RFP will become the property of the DAA.  All 
proposals, evaluations and scoring sheets shall be available for public inspection at the 
conclusion of the committee scoring process and announcement of intent to award.  If 
an individual requests copies of these documents, the DAA will assess a fee to cover 
duplicating costs.  Documents may be returned only at the DAA’s option and at the 
bidder’s expense.  One copy of each bidder’s proposal shall be retained for official DAA 
files, and one copy will be retained to be put on file at Fairs & Exposition in Sacramento. 

 
2. Confidentiality of Proposals 

The DAA will hold the contents of all proposals in confidence until issuance of the 
“Notice of Proposed Award”; once issued and posted, no proposal will be treated as 
confidential. 
 

3. Modification or Withdrawal of Proposals 
Any proposal which is received by the DAA before the time and date set for receipt of 
proposals may be withdrawn or modified by written request of the bidder.  However, in 
order to be considered, the modified proposals must be received by the time and date 
set for receipt of proposals in Part II. 
 
A bidder cannot withdraw or modify a proposal after the due date and time for receipt of 
proposals and, further, a bid cannot be “timed” to expire on a specific date.   For 
example, a statement similar to “This proposal and the cost estimate are valid for 60 
days” is non-responsive to the RFP, and shall on that basis be rejected. 
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PART IV 
 

SCOPE OF WORK TO BE PERFORMED 
 

This part describes the work to be performed by the bidder who is awarded the contract and 
the terms and conditions, which shall be deemed, incorporated and will become a part of any 
contract awarded pursuant to this RFP. The contract awarded pursuant to this RFP will also 
contain the current “Standard General Terms and Conditions (GTC)” (available at 
www.dgs.ca.gov) and will be incorporated and made a part of the contract. All Terms and 
Conditions are fixed and non-negotiable. 
___________________________________________________________________________ 
 
The Madera District Fair has security needs that are typical of many fairs and festivals (ie Gate 
Guards, Perimeter Patrol, Crowd Surveillance, Alcohol Abuse Prevention, etc.).  Additionally, 
Madera has a large non-English speaking population (predominantly Spanish or Spanish 
dialects) and has been experiencing growth in gang activity.  The need for qualified and well 
trained security at our event grows each year. 
 
It is the goal of the Madera District Fair to encourage family participation while discouraging 
problem behavior.  To that end, the DAA partners with local law enforcement including Madera 
Police, Madera County Probation, Madera County Sherriff, and California Highway Patrol  to 
provide a presence and to act as the ultimate authority when it comes to safety on the DAA 
property during the annual Fair. 
 
Conditioned office/break space will be provided by the DAA in a location to be determined as 
mutually acceptable. 
 
All Bidders must meet the following requirements: 

 
A. Must be currently licensed by the State of California and shall provide a current copy of 

said license with the submission of this RFP., and all proposers must provide assurances 
of an adequate number of trained personnel. 
 

B. Provide concrete management philosophies, practices, and policies that shall be used to 
ensure professional personnel actions during execution of the contract. 
 

C. Security Management and Security Staff shall operate in a manner that enhances the fair 
in the eyes of its patrons, and must be of reasonable intelligence and capable of 
interacting with the public in a firm yet pleasant and dignified manner. 
 

D. There shall be one supervisor on grounds at all times who will act as the point of contact 
for Fair Management and Local Law Enforcement. 
 

E. All Bidders must provide assurance of access to adequate number of trained personnel 
and that all personnel will have current licenses and adequate training required to perform 
duties on behalf of the Bidder. Typical positions include: 

 
1. Supervisor 
2. Armed Guard 
3. Security Gate Guards 

http://www.dgs.ca.gov/
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4. Crowd Control 
5. “Eyes and Ears” Roamers 

 
F. All bidders provide a list of supervisors and managers including their current state license 

number, training and experience in the above tasks, special event experience, and any 
and all other pertinent information which might assist the DAA in determining your 
capability in carrying out these duties. 
 

G. Provide documentation (letters of reference, past experience etc.) verifying ability to 
perform duties associated with proving security services at the annual Madera District Fair. 

 
H. Security Gate Guards must be able and willing to search bags, purses and other personal 

belongings for violations of posted rules and must be capable of taking tickets from 
patrons in the absence of a DAA staff ticket taker.   

 
I. Proof of training must be provided proving that security guards are trained in procedures 

such as search procedures, gang activity prevention, arrest procedures, alcohol abuse 
prevention, traffic control, crowd control for concerts, etc.  Such proof shall also show 
frequency of training, attendance and review. 

 
J. All Bidders must provide a minimum of “hand wand” metal detector search equipment at 

four (4) main entrances and one (1) credential gate.  Ability of Bidder to provide a 
minimum of nine (9) walk-through detectors shall be taken into consideration in scoring. 

 
K. All personnel or teams of personnel (ie. 2 guards) must be equipped with 2-way radio 

communication.   
 

L. Golf carts, Bikes, scooter or other devices to assist in patrols MUST be provided by 
contractor.  A minimum of two (2) golf carts or other acceptable transportation means are 
to be provided by the successful bidder.  The DAA can no longer provide carts for use 
by non-staff members of our team. 

 
The Financial Proposal will include pricing and staffing for two distinct levels of service.  It shall 
be at the DAAs discretion to choose the appropriate level based on ability of the DAA to 
provide supplemental staffing.  Any change to the Staffing Level Option (1 or 2) shall be made 
60 days prior to the annual Madera District Fair. 
 
TYPICAL STAFFING LEVELS (Option 1) 
Attached as Schedule – Option 1, this schedule assumes that the security company awarded 
the contract will be handing staffing for all typical positions with Local Law Enforcement 
providing a presence by roaming the grounds and at the gates in a “watch” capacity.  
Assumed Option for 2023. 
 
REDUCED STAFFING LEVELS (Option 2) 
Attached as Schedule – Option 2, this schedule assumes a greater presence of Local Law 
Enforcement and DAA staff.  With this option, the company awarded the contract will not be 
needed to perform the typical duties of Crowd Control and Roamers and will be focused 
primarily on Gate Security. 
 
**Schedules are approximate and may be changed at any time at the discretion of the DAA. 
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PART V 
 

EVALUATION, SELECTION AND SCORING PROCESS 
 
Each proposal shall be evaluated to determine responsiveness to the DAA’s needs as 
described in this RFP.  This part describes the process the DAA will follow when evaluating 
and scoring proposals and awarding the contract, if any is awarded, and contains the exact 
scoring criteria to be used.  During the evaluation and selection process, the Committee may 
wish to interview a Bidder for clarification purposes only.  The Bidder will not be allowed to ask 
questions concerning other Bidders and are only able to respond to clarification questions from 
the Committee.  Proposals cannot be changed by the Bidder after the time and date 
designated for receipt. 
 
A. EVALUATION AND SELECTION 
 

1. Following the deadline for receipt of proposals as stated in Part II, each proposal will be 
examined to determine if: 
 
• Submittal (receipt) was by the deadline time and date; and 

 
• The physical format requirements were met. 

 
This is not a public review. 

 
2. Technical proposals that meet the submittal format requirements, as stated in the 

previous paragraph, will be submitted to the Committee for: 
• Review of the technical proposal, 

 
• Confirmation the information is presented in the format required by the RFP, and 

 
• All required documentation is included and correct. 

 
Proposals that do not present the information in the format required may be rejected as 
non-responsive. 

This is not a public review. 
 

3. The DAA reserves the right to verify any references and employment experiences 
referenced or disclosed in this proposal or to ascertain the accuracy of information 
presented.  Misinformation or inaccuracies are grounds for disqualification or receipt of 
a lower score. 

 
4. The Committee will evaluate each proposal that meets the format requirements of 

preceding paragraph two, and assign points for the technical proposal. 
 

This is not a public review. 
 

5. The Committee may request interviews of the bidder for clarification of proposals.  
Following any interviews, the proposals may be re-scored. 
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6. The “Financial Proposal Bid Forms” will then be opened and scored and added to each 
reviewer’s points to obtain the total points each reviewer gives to each bidder.  The total 
points of each reviewer will be added up for that bidder and the result divided by the 
number of reviewers for the bidder’s overall (average) score. 

 
7. Small Business Preference will be added if applicable (see Small Business Preference 

Information in Part II). 
 

8. The proposed award will be made to the bidder with the highest final score. 
 

9. In the event of a tie in determining the successful bidder, the tie will be broken by a toss 
of a coin by a member of the Committee and in the presence of authorized 
representatives of the tied bidders. 
 

10. All bidders will be notified of the results. 
  

B. SCORING 
The following information must be provided by the bidder in order for the RFP to be scored. 

                        
                       POINT 

1. Current Operation/Management   
Philosophies and Policies. . . . . . . . . . . . . . . . . . . . . . . .       30 pts 

 
a.     Copy of personnel manual and applicable policies or statement 

of same.  Manual must also contain crowd psychology and 
control, emergency evacuation, gang control and intervention 
techniques, legal complaint procedures. 

         6 pts   ______ 
 

b. Company organizational structure identifying those individuals 
who would be in charge of the Fair. 

6 pts   ______ 
 

c. Statements relative to public relations, regarding handling of fair 
customers. 

6 pts   ______ 
 

d. Summary of experience in hiring and overseeing a staff of 60 or 
more employees.  Include hiring practice, training given, pictures 
of required  staff uniforms, etc. 

 6 pts   ______ 
 

e. Copies of various reporting forms that are used by contractor 
such as accident reports, incident reports, first aid reports, 
loss/theft/damage and lost and found. 

6 pts   ______ 
 

Total Score for Current Operation/ 
Management Philosophies and Policies               ______ 
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2. Experience, Cleanliness and Performance for the last five years  35 pts 
 

a. List 3-5 references with letters of recommendation and complete contact 
information pertaining to security performance and experience with fairs 
and/or large events similar to fairs.  At least one letter shall be from a 
previously contracted fair or government agency.  All letters must be signed 
and printed on reference’s letterhead. 

 
b. Documentation: 

 
• Contract compliance. 
• Relationship with local law enforcement. 
• Personnel cleanliness. 
• Ability to provide satisfactory personnel, cleanliness, 

Uniforms, etc. 
• Ability to provide crowd control. 
• Ability to perform required tasks. 

 
Total Score for Experience and Previous Performance    ________ 

 
3. Financial Offer . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .      30 pts 

 
• Estimated Totals for each of the five (5) periods in the bid will be added 

together for each option with the lowest estimated total receiving 30 
points for each “option” category. The subsequent offers in each 
category will receive proportionate percentage of points for a score.   
 
Scores for both options will be added and divided by 2 in order to 
determine the final Financial Offer Score. 

 
Total Score for Financial Offer       ________ 
 

4. Other . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .       5 pts 
 
• Ability to provide “walk-through” style metal detectors 
• Previous contract performance with DAA 
• Ability to provide Multi-Language speaking Employees 

 
Total Score for Other         ________ 
 

   
 

 
Maximum Points Possible = 100 pts 
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PART VI 
 

MANDATORY FORMAT AND CONTENT REQUIREMENTS 
 
 

A.   INTRODUCTION 
This part provides instructions to the bidder regarding the mandatory proposal format and 
content requirements.  The bidder must remember that: 
• All bids submitted must follow the proposal format instructions; 
• All information must be presented in the order and the manner requested; 
• All questions must be answered; and 
• All requested data must be supplied. 
 
Proposals not following the required format will be deemed non-responsive and will be 
rejected. 
 

B.    PROPOSAL FORMAT AND CONTENT 
 

Each proposal must be prepared as two (2) separate documents placed in two (2) 
separate sealed packages; both sealed packages are inserted into a third package.  All 
packages need to be clearly labeled in the manner described in Part II. 
 
1. “Technical Proposal” 

 
Information in the technical proposal is to be provided in the order requested 
beginning with the cover letter page.  Each page is to be numbered at the bottom, 
starting with the number 1; all pages should be 8-1/2 x 11 inch paper; and all 
narrative portions of the proposal should be typed. 
 

• The first page of the technical proposal must be a signed cover letter on the 
letterhead of the bidder and contain the following statement verbatim: 
 
“Submission of this proposal signifies that all terms, conditions, requirements, 
protest procedures, performance measures and instructions concerning the award 
of the RFP 2023-001 to which this proposal responds, have been read and 
understood.  Further, in signing this letter, as the authorized representative of the 
submitting bidder, it is expressly agreed by the bidder that failure to have provided 
accurate and truthful information in this proposal or any deviation from any 
requirement or performance measure stated in the RFP shall constitute grounds 
for rejection of this proposal.  And further, bidder agrees that if the submitted 
proposal is not in the format of the RFP, bidder’s proposal will be deemed non-
responsive”. 
 

The person’s name must be printed clearly above the signature line, and then 
signed on the signature line and dated.  If bidder fails to submit this document, and 
it is not signed and dated, the proposal will be rejected as being non-responsive. 
 

• Second must be a Table of Contents. 
 
• Third must be “Bidder/Contractor Status Form” 
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• Fourth must be the Bid Addendum Acknowledgement Form 

 
• Fifth must be the Statement of Equipment Form 

 
• Sixth must be Outstanding Judgment or Pending Litigation Form 

 
• Seventh must be the Small Business Preference Documentation, if applicable, and 

one (1) copy of the small business certification, if bidder is claiming the Small 
Business Preference and has already received certification letter. 

 
Or, if application for the preference has been submitted to OSDS a sheet of paper 
stating that the application has been submitted to OSDS and the date submitted. 
 
Or, if claiming the preference as a non-small business subcontracting with certified 
SB/MB(s), a sheet of paper listing the small businesses you commit to subcontract 
with for a commercially useful function in the performance of the contract.  The list 
of sub-contractors shall include the subcontractors’: 
 
a) Name 
b) Address 
c) Phone Number 
d) Description of work to be formed 
e) Dollar amount of percentage per subcontractor 

 
Also include the sub-contractor’s certification or indicate if application(s) are on file 
with OSDS. 

  
• Eighth must be applicable DVBE documentation.  See Part II Section J 

 
• Ninth must be all information/documentation requested in Part V Section B. 

 
• Lastly, followed by any other information, certificates, etc pertinent to this RFP 

 
2. “Financial Proposal Bid” Form 

 
   The “Financial Proposal Bid” Form must be completed and signed. 
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PART VII 
 

FORMS SECTION 
 
 
A. Forms to be Completed and Submitted by Bidder 
 

• Bidder/Contractor Status Form 
• Outstanding Judgement or Pending Litigation Form 
• Small Business Documentation if applicable as described in Part II Section F 
• Applicable DVBE Documentation as described in Part II Section J 
• Financial proposal Bid Form completed and signed. 

 
B. Documents to be Completed by DAA 
 

• Notice of Proposed Award (after proposed award is determined) 
 
C. Documents that are Part of the Contract to be Awarded 
 

• Std. 213 – Standard Agreement 
• Standard General Terms and Conditions 
• Standard Contract Terms and Conditions (SCTC) 
• Contractor Certification Clause (CCC 307) 
• Latest Revision of the CFSA Insurance Requirements “Exhibit A” 
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BIDDER/CONTRACTOR STATUS FORM  
 
Bidder’s Name     
 
Bidder’s Address    
 
Bidder’s City    
 
Bidder’s State    
 
Bidder’s Zip    
 
Bidder’s Contact Phone   

 
Bidder’s Federal Employer ID     

 
 

STATUS OF CONTRACTOR PROPOSING TO DO BUSINESS (PLEASE CHECK ONE) 
 

  Individual   Limited Partnership   General Partnership   Corporation 
 

Individual (Please check one)   Resident   Non-Resident 
If a sole proprietorship, state the true full name of sole proprietor; (i.e., John Roe 
Smith; not J. Roe Smith or not John R. Smith) 

 
Partnership (Please check one)   General Partnership   Limited Partnership 

 
If a partnership, list each partner identifying whether limited partner (s), 
stating their true full name and their interest in the partnership: 

 
Fictitious Name   

 
If contractor is doing business under a fictitious business name and will be performing 
under the fictitious name, please attach a clearly legible copy of the current fictitious 
filing. 
 
All must answer: 

Are you subject to Federal Backup Withholding?   Yes   No 
 
CURRENT OFFICERS: 

 
President:   Vice President:  

 
Secretary:   Treasurer:  

 
Other Officers:   
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OUTSTANDING JUDGMENT OR PENDING LITIGATION FORM 
 

The purpose of this form is to determine if there are any legal and binding judgments against 
the Bidder (its company or any of its executive officers). If that judgment occurred from 
previous business dealings with one of California’s District Agricultural Associations or State 
Fairs, the company and/or its officers would be deemed non-responsive and not suitable for 
future business dealings with a California District Agricultural Association, as in the 21-A 
District Agricultural Association, Madera District Fair 

 
In addition, it is required that any pending litigation involving any of California’s District 
Agricultural Associations, as well as other State or Civic entities, be disclosed as part of this 
RFP process. For the purpose of this form, “Pending Litigation” shall be defined as any 
lawsuit that has not been decided or settled or is awaiting conclusion or confirmation. 

 
By signing this “Outstanding Judgment or Pending Litigation Form”, the Bidder declares 
under penalty of perjury under the laws of the State of California that no civil, criminal or 
administrative litigation is currently pending against the Bidder’s company or officers, except 
as noted below: 

 
 
 
 
 
 
 
 
 

Except with the information listed above, by signature on this form, the Bidder certifies that 
there are no outstanding judgments or pending litigation against the Bidder’s company or 
any of its executive officers. 

 
 

Company Name 
 
 

Signature, Title 
 
 

Date 
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FINANCIAL PROPOSAL 
 

FAIR-TIME SECURITY SERVICES 
 

HIGH SCORE 
 
2023 PROPOSAL  
     AMOUNT PER HOUR  AMOUNT PER HOUR 
      (option 1)    (option 2) 
    
  Supervisor    $_________________  $_________________ 
  
  Event Manager   $_________________  $_________________ 
 
  Event Staff    $_________________  $_________________ 
 
 Armed Guard   $_________________  $_________________ 
   
 Other Staff    $_________________  $_________________ 
 
 
ESTIMATED TOTAL  $_________________  $_________________ 
(based on attached) 
________________________________________________________________________ 
 
2024 PROPOSAL  
     AMOUNT PER HOUR  AMOUNT PER HOUR 
      (option 1)    (option 2) 
    
  Supervisor    $_________________  $_________________ 
  
  Event Manager   $_________________  $_________________ 
 
  Event Staff    $_________________  $_________________ 
 
 Armed Guard   $_________________  $_________________ 
   
 Other Staff    $_________________  $_________________ 
 
 
ESTIMATED TOTAL  $_________________  $_________________ 
(based on attached) 
________________________________________________________________________ 
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2025 PROPOSAL  
     AMOUNT PER HOUR  AMOUNT PER HOUR 
      (option 1)    (option 2) 
    
  Supervisor    $_________________  $_________________ 
  
  Event Manager   $_________________  $_________________ 
 
  Event Staff    $_________________  $_________________ 
 
 Armed Guard   $_________________  $_________________ 
   
 Other Staff    $_________________  $_________________ 
 
 
ESTIMATED TOTAL  $_________________  $_________________ 
(based on attached) 
________________________________________________________________________ 
 
2026 PROPOSAL  
     AMOUNT PER HOUR  AMOUNT PER HOUR 
      (option 1)    (option 2) 
    
  Supervisor    $_________________  $_________________ 
  
  Event Manager   $_________________  $_________________ 
 
  Event Staff    $_________________  $_________________ 
 
 Armed Guard   $_________________  $_________________ 
   
 Other Staff    $_________________  $_________________ 
 
 
ESTIMATED TOTAL  $_________________  $_________________ 
(based on attached) 
________________________________________________________________________ 
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2027 PROPOSAL  
     AMOUNT PER HOUR  AMOUNT PER HOUR 
      (option 1)    (option 2) 
    
  Supervisor    $_________________  $_________________ 
  
  Event Manager   $_________________  $_________________ 
 
  Event Staff    $_________________  $_________________ 
 
 Armed Guard   $_________________  $_________________ 
   
 Other Staff    $_________________  $_________________ 
 
 
ESTIMATED TOTAL  $_________________  $_________________ 
(based on attached)     (2,237 billable hours)     (788 billable hours) 
 
 
*OVERTIME WILL CHARGES WILL NOT BE PAID BY DAA.  BIDDER IS RESPONSIBLE 
FOR SCHEDULING SECURITY AS NOT TO INCUR OVERTIME CHARGES. 
 
Staffing levels are approximate for purposes of bidding and providing a good faith estimate of 
work to be performed.  Actual scheduled hours and staff requirements will be determined by 
the DAA in consultation with the winning bidder based on upon the security goals of the DAA 
and local law enforsement. 
 
 
All bidders must fill in the following information and sign this form in order for the “Financial 
Proposal Bid Form” to be considered. 
 
_______________________________________ _____________________ 
FIRM NAME       TELEPHONE NUMBER 
 
 
_______________________________________ _____________________ 
ADDRESS       CITY/ZIP CODE 
 
Bidder certifies to the DAA that bidder has thoroughly familiarized he/herself with the DAA 
facilities and accepts all reasonable disclosed risks in submitting this proposal that a prudent 
review of the facility would have revealed. 
 
By signing this “Financial Proposal Bid Form”, the bidder certifies that he/she has read and 
understood the RFP package including the information regarding bid protests.  Further, bidder 
certifies that the information provided by the bidder is accurate, true and correct, and not 
intended to mislead the DAA in any manner. 
 
____________________________________________ ________________ 
SIGNATURE         TITLE 
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NOTICE OF PROPOSED AWARD 
 

RFP NUMBER 2023-001 
 

DATE 
 
 
The 21-A District Agricultural Association announces proposed award of their contract for the 

MADERA DISTRICT FAIR FAIR-TIME SECURITY SERVICES 

to _____________________________________________________________________.   

 

If no protest is filed by 5:00 P.M. on ___________________________________, award will be 

final. 

(last day of 5-day waiting period). 
 
 


	B. SCORING

