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Mountain State Fair

NC State Sub 'W-9
Procedure: Filling out a NC State Sub W-9 Date: 5/9/2024
Revision: Date:
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This procedure is to be used to fill out the NC State Sub W-9 for registration.

Note: Using your phone for registration can create issues. For best results use a desktop
computer.

Online select the North Carolina Mountain State Fair from the WNC Ag Center Menu

HOURS & DIRECTIONS LOGIN

L

e ' CERNIN o oo
EVENTS FA(-]LITYRENTAI. N.C. MOUNTAIN STATEFAIR ~ SPONSORSHIP  INFORMATION

o

;‘1 ; ’

CALENDAR

Private Meeting
May 07

From the pull down, Select Catalog then Heartbeat of Fair Focus — Expo Exhibits

\ HOURS & DIRECTIONS LOGIN

N.C. MOUNTAIN STATE FAIR  SPONSORSHIP INFERMATION
CATALOG RULES & REGULATIONS

EDUCATION HEARTBEAT O' FAIR FOCUS -
EXPO EXHIBITS
VENDOR INFORMATION
> N.C. Mountain State Fair COOKING

ATTENDANCE SUMMARY

N.C. MOUNTAIN STATE FAIR

CLOGGING CHAMPIONSHIP

VOLUNTEER
OPPORTUNITIES

THE NC : = . LIVESTOCK

Mountain

"
\O=
' . EDITH VANDERBILT
PONY EXPRESS

September 6th-15th, 2024

ENDOWMENT HONORING




Read all Rules and Regulations before starting the registration procedures before starting the
registration process.

Select “Begin Online Registration”

HOURS & DIRECTIONS LOGIN

SEARCH GET UPDATES

-
N.C. MOUNTAIN STATEFAIR  SPONSORSHIP  INFORMATION

Catalog > HEARTBEAT O' FAIR FOCUS - EXPO EXHIBITS

HEARTBEWT 0' FAIR FOCUS - EXPO EXHIBITS

e THENC

Mountain

September 6th-15th, 2024

ONLINE ENTRIES

Please read the premium bpok rules before beginning online registration, as you are responsible for the important rules and conditions it contains regarding your entries.
Online entries are required Yor all the exhibitors.

BEGIN ONLINE REGISTRATION

« Al exhibits must be officially entered in the Fair online before 11:55pm on Fri. August 23, 2024.
©  All entries must be the work of the exhibitor, produced September 2023 — September 2024
© The age on the entry is as of the first day of the fair.




STOP make sure the Adobe Acrobat Reader is installed on the computer. This program is FREE and
can be obtained at https://get.adobe.com/reader

STOP!
Before you begin your registration, make sure you have downloaded, completed,
and saved to your computer ¥ye NC State Sub W-9. The link to the form is
https://www.osc.nc.govigtate-north-carolina-sub-w-9/open

Adobe Acrobat Reader is required in onger to sign the NC State Sub W-9. The link
for Adobe Acrobat Reader is https://get.adobe.com/reader

PARENTS: DO NOT list your name or social security number on behalf of your
children. The NC State Sub W-9 must contain only the exhibitor's information.
Online Entries are required for all exhibitors wanting to enter and receive
premiums. The NC State Sub W-8 must be uploaded at the time of entries.

To try out using the ShoWorks Web, use this sample data:Login ForUser
NamePasswordExhibitorJohn Doe1111ExhibitorJane Doe2222ClubAlpine Amigos
4H1212

NEXT download, complete and save the NC State Sub W-9 by click on the link
https://www.osc.nc.gov/state-north-carolina-stb-w-9/open
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STOP!!
Before you begin your registration, make sure you have downloaded, completed,
and saved to your computer the NC State Sub W-9. The link to the form is
https://www.osc.nc.gov/state-north-carolina-sub-w-9/open

Adobe Acrobat Reader is required in order to sign the NC State Sub W-9. The link
for Adobe Acrobat Reader is https://get.adobe.com/reader

PARENTS: DO NOT list your name or social security number on behalf of your
children. The NC State Sub W-9 must contain only the exhibitor's information.
Online Entries are required for all exhibitors wanting to enter and receive
premiums. The NC State Sub W-9 must be uploaded at the time of entries.

To try out using the ShoWorks Web, use this sample data:Login ForUser
NamePasswordExhibitorJohn Doe1111ExhibitorJane Doe2222ClubAlpine Amigos
4H1212



Open the NC Sub W-9 in Adobe Reader (or ser Reader as your default)

Fill out the NC Sub W-9

NC Office of the STATE OF NORTH CAROLINA
State Controller SUBSTITUTE W-9 FORM
Kmm: :Lm:w Request for Taxpayer Identification Number

*0 ired Field

"1, ] Soci Securty Namber G5,
Dlem

on o
D ot gy ) i The S of NGt il 25 for bk
2

o TIN) type and enter your 9digit 1D number. The U.S. Taxpayer
US. Tax Law. Failure to

withholding tax.

3 0
Numbering System (DUNS) (see instructions):

Contact I

6. Legal Address
(DO NOT TYPE OR WRITE IN THIS FIELD)

“Address Une 1:

Address tine 2:

“aty “State “2ip (9 digi) 2ip (9 digh)

“County

*8. Contact Name:

Section 1~ Taxpayer Identification

Special Note: #13 - “Entity Classification” for Individual Select “Other” and below type
“Exhibitor”. “Entity Classification” for Schools will be “Other” and below “School.”

*13. Entity *13. Entity
Classification Classification
‘ . ™
. D Medical Services D Medical Services
D Legal/Attorney I:] Legal/Attorney
Services Services
D NC Local Govt D NC Local Govt
D Federal Govt B E] Federal Govt
l:] NC State Agency D NC State Agency
[] other Gowt [[] other Gowt
[E] Other (specify) / E] Other (specify)
Exhibitor School

Note: Even though “Authorized U.S. Signature” has an asterisk, it cannot be filled in at this
time.



Select Print after all questions answered.

ShoWorks Web Login @ Fair Vault - Secure D... Q) Hours Calculator: Se... @) quickbooks @) WNC Agricultural C... @) QuickBooks Daily Devotional - B... MET(Store | Etsy ) Bec Tutori, Volunteer Opportun... @ State of North Carol.. @) New 120 _; [ All Bookmarks

NC Office of the STATE OF NORTH CAROLINA
State Controller SUBSTITUTE W-9 FORM
Kmm: :Lm:w Request for Taxpayer Identification Number

*0 ired Field

"1 [ Socil Secority Number (SSN), = SSN,
or o TIN) type and enter your 9digit 1D number. The U.S. Taxpayer

e . U5, TaxLow.Falure 10

o
D ot gy e The Stteof KC to wihhad 26 for bk
2

withholding tax.

3 0
Numbering System (DUNS) (see instructions):

Legal Name:

Contact Information

6. Legal Address
(DO NOT TYPE OR WRITE IN THIS FIELD)

“Address Line 1: ‘Address Line 1:

Address tine 2: ‘Address Uine 2:

“aty g “2ip (9 digi) city 2ip (9 digh)

County.

Section 1~ Taxpayer Identification

Change Destination to “Save as PDF”

- s
Print 3 sheets of paper
prpreney
NC Office of the STATE OF NORTH CAROLINA
State Controller SUBSTITUTE W-9 FORM @
(IRS Form W-9 will not be Destination
accepted o e of this form) Request for Taxpayer Identification Number Colcgineret Bo
—Denotes » Requied Fleld HP Color Laserlet Pro M453-4 PCL-6 (V4) (Network)’
TL [ ] Soclsecuny Number (SSV), Taxparer TEw, s, 2
or TN) type and enter your -G 10 number. The U.S Tax P HP Laserlet Md02dn (256F11)
D Employer identification Number (EIN), Identification Number s being requested per US. Tax Law. Failure to HP Color LaserJet M452dn (B82BC3)
or
oo i . r ok s . Save as PDF
2 ‘withholding tax \ See more...
Copies T
v 3 %
Numbering System (DUNS) (see nstructions):
Color Color M
Legal Name:
§ (e impnaaen =
[©0 NOT TYPE OR WRITE 1N THIS FiELD) f applcabie)
g “Address ne 1 Address Une 1: More settings v
§ e Addres Une -
; Gy e Tpwag | Gy ED T G an]
“County County
2
o |75 contactmame: |
H =
g [t |

Note: Even though it has an asterisk, “Authorized US Signature” cannot be filled in at this
time.



Select “ Save”

v 102023 Print 3 pages
NC Office of the STATE OF NORTH CAROLINA
State Controller SUBSTITUTE W-9 FORM
(IRS Form W-9 will not be & =
accepted in liew of this form) uest for Taxpayer Identification Number Destination B saveaspOF -
*Denotes a Required Field
2. D Social Security Number (SSN), Please select the appropriate Taxpayer identification Number (EIN, SSN,
or ITIN) type and enter your 9-digit ID number. The U.S. Taxpayer
O empiover (EN), Number is USS. Tax Law. Failure to Pages All -
D OrR provide this information in a timely manner could prevent or delay
’ Individual Taxpayer identification Number (ITIN] payment to you or require The State of NC to withhold 24% for backup
2. withholding tax.
Pages per sheet 1 =
4. Legal Name (as registered with the IRS - see instructions): 3 Unique Entity identifier or Dunn & Bradstreet Universal
System (DUNS) (see instructions):
s. ./DBA/Disregarded Entity I different from
Legal Name:
PRENHE TAB KEY YO ENTER EACH NUMBER)
_s *6. Legal Address 7. Remittance Address ( ‘used for payment that is
® (DO NOT TYPE OR WRITE IN THIS FIELD) from Address, If' )
& [ Address Uine 1: ‘Address Line 1:
=
i Address Line 2: Address Une 2: \
s
; ity “State “Zip (9 digit) City State nu(s‘
8 || “coumy County \
." 8. Contact Name: N\
5 *9. Phone Number: N\
B (|10 FaxNumber
'x *11. Email Address:
e 13, Entity 14 Exemptions (see.
D Individual/Sole Proprietor/Single-member LLC Dt-(olu:mnn DS-(Mpamm ] Mesicatservices
D Partnership E‘ Dama D Exempt payee code (if any):
Services
O . Enter i -C corporation, ] hc tocat Gow
S5 corporation, P=Partnership) ] Federt G
Note: Check the appropriate box in the fine above for the tax classification of the single- D NC State Agency
member owner. DO not check LLC i the LLC is classified as a single-member LLC that s Exemption from FATCA
Gisregarded from the owner s the owner of the LLC is another LLC that is not [ other cowt reporting code (i any):
USS. federal ta 5. Otherwise, & single uc
that i the appropriate box for i D Other (specify)
of its owner.
Under penalties of perjury, | certiy that
5 L P fort sfora and
P because: (3] o
g (8S) that il interest or dividends, or (<) the IRS has notified me that | am o longer
subject to backup withholding, and
3 lamaus. her nd
A A e
'5 form (bttps:/foweweirs gou/)
S [ “PrntedName: T *Printed Title:
& [Authorizedus. | l T
Please complete the che ng: Tax (),
Legal Name, Business Name, Remittance Address.
recerve your pie Cancel
Return all completed forms to the State Agency from which you are requesting payment.
| G Save As |
3 > v 4 _ « FairEntryGeneral (\\wncag-server-1\Data) (1) > 2024 > Mary Moore > Trash v C Search Trash -
o
Organize v New folder E - (2]
— |
Name Date modified Type Size
v W Desktop I s
Sub W9.pdf 5/9/2024 12:32 PM Adobe Acrobat D... 578 KB
> €% Home
ficat
A Gallery (2]
us.
. id
> @ OneDrive :'“
> @ OneDrive
Bra
v @ Desktop 3
> T ShoWorks Re
v 5 Documents
7 Ag Center
File name: | open.pdf
Save as type: Adobe Acrobat Document (*.pdf)
Save Cancel w

A Hide Folders

—




If more than one person will be registered from this computer, it is a wise idea to change the “File
Name” to the exhibitor’s name so the correct file can be uploaded. After changing File Name then

:
1

X

-
b
X

C
o

(=) Sub W)

= MNTFYirHist:

i
T
X
>
o

C
m

(%) sub w-9.pdf

__ Libraries

v & Network
SWC-SMI
WNCAG-SER

v ShoWorks Rep

ShoWorks Re

File name: | Jane Doe.pdf

Save as type: Adobe Acrobat Document (*.pdf)

A Hide Folders Save

Open “Adobe Reader”

Cancel



Select “Your Computer”

Welcome to Acrobat Readpr

Recent
Your computer

Starred

[— Trash
Adobe cloud storage 1:\2024\Mary Moore\Trash\
Your files

- Documents

C:\Users\Mary Moore\Documents\

Scans
Shared by you
Shared by others
Agreements

All agreements

Other file storage
Your computer

Add file storage

Select “Browse”

Welcome toNAcrobat Reader

Recent
Your computer
Starred
Trash
Adobe cloud storage 1:12024\Mary Moore\Trash\
Your files Docliments
C:\Users\Mary Moore\Documents\
Scans
Shared by you
Shared by others
Agreements

All agreements

Other file storage
Your computer

Add file storage



Locate the file on your desktop.

Organize v New folder g~ O

. ) siinu — i

vl Desktop Minutes.pdf mm.pdf

}’ Adobe Acrobat Document }’ Adobe Acrobat Document
> % Home POF J 234KB POF J 690 KB
MNTFairHistory @ Mountain State Fair

EI Gallery (wncag-server-1Data) (K) - Shortc... d Shortcut

5 @ OneDrive A Shortcut Al 1.55KB

Double click on the correct file to obtain the NC Sub W-9. Then scroll down to signature section.

S R —

N Serees Seme A, e o et oAy N § Mt & -
R anaaiaadit e

o o ot v s | e
M b L
Adbww 0w
oy v o™
m—

i~ e ——

Umw“m U--—-- D«-'-—— o

@ e Whoot om (g pmme e N wny

Jw———
([ e ot comsany b o i (. s, [ o [RpSpe—:
Qrewsom

et B e e = P Te G b P o B G @ B e o.-w
e w— (- Dt AP b bmeed o S —— s Fomn— oA
D e i i nm-.- R e e
D e e i e R -
Bt s Mg Wt s Bt s P VN B @ e by S Ve A e boni

S - . Ny
B ——— 1 ——— ——— —— | — W & ——— . — . —_
B it i Wy Vo | — . . w—— - T——
B e L R e S L L

Select “E-Sign”

=menw (@ Yy mm, X [+ create

Alltools ~ Edit  Convert  E-Sign o

Legal Name, Business Name, Remittance Address.
If you would like to receive your payments electronically, please complete the Supplier Electronic Payment form.
Return all completed forms to the State Agency from which you are requesting payment.

S 4. The FATCA code(s) entered on this form (if any) indicting that | am exempt from FATCA reporting is correct.
a— g
~
“ = || Cenification instructions: Please refer to the IRS Form W-9 located on the IRS Website (https://wwwe.irs.gov/):
S |[ *printed Name: *Printed Title:
® § *Authorized U.S. * Date:
2 L_Signature:
‘e Please complete the Modification to Existing Supplier Records form if there have been any changes to the following: Tax Identification Number (TIN),
4
e,
4

,.
=

vp




Select “Add Signature”

Alltools  Edit  Convert

E-Sign

GET E-SIGNATURES FAST

Add signature

Add initials

X | + Create

4. The FATCA code(s) entered on this form (if any) indicting that | am exempt from FATCA reporting is correct.

Certification instructions: Please refer to the IRS Form W-9 located on the IRS Website (https://www.irs.gov/):

*Printed Name: *Printed Title:

*Authorized U.S. |

Section 2 -C¢

Signature:

Please complete the Modification to Existing Supplier Records form if there have been any changes to the following: Tax Iden
Legal Name, Business Name, Remittance Address.

If you would like to receive your payments electronically, please complete the Supplier Electronic Payment form.
Return all completed forms to the State Agency from which you are requesting payment.

NC Office of the State Controller Substitute W-9 Instructions
General Instructions
For General Instructions, please refer to the IRS Form W-9 located on the IRS Website (https://wwiw.irs.gov/).

Specific Instructions

Type the name in the grid.

(= o4

Type Draw Image

Save signature

10



y

Select “Apply’

B & @

Type Draw Image

Change style ~

Save signature

Place the signature text box in the “Authorized US Signature” grid.

Find text ortools Q &P

4. The FATCA « s) entered on this form (if any) indicting that | am exempt from FATCA reporting is correct.

Certification instructions: refer ta the IRS Form W-9 located on the IRS Website (https://www.irs.gov/):

*Printed Name: ‘ *Printed Title:
*Authorized U.S. 71Z * Date:
Signature: %’w I

Please complete the Modificatipn to E hg Supplier Records|form if there have been any changes to the following: Tax Identification Number (TIN),

Section 2 -C¢

Legal Name, Business Name, Remittance Address.
If you would like to receive your payments electronically, please complete the Supplier Electronic Payment form.

Return all completed forms to the State Agency from which you are requesting payment.

NC Office of the State Controller Substitute W-9 Instructions Page 1

Select “Save”

(0] #  Signin - o

® E @ ¢ KR Ehusr-un

X |+ create

= Mew | @ Yy mmpdf

Alltools ~ Edit  Convert  E-Sign o Find text ortools Q

Under penalies of perjury, | certty that
E-Sign x s 1 pay 1 am waiting and
s
[N = 2 8, or (b)
< 8 (IRS) that | , or (c) the.
£ = subject to backup withhoiding, and
GET E-SIGNATURES FAST
3, £ 3. 1amaUS.citien o ather 1S nerson (defined laterin general instructions), and
4. The FATCA codels dictng that
& i b A AT -
& Request e-signatures 2, o~ . .
s
Send i docment o one o o S [Foinename: | *printed Title:
sign online in 3 easy steps. 2
. *Authorized U.S. “oate:
.| R Yloowa [
FILL AND SIGN YOURSELF Legal Name, Business Name, Remittance Adaress

11



Save to Desktop

Save As

<« > [~ 7 M Desktop

Organizg ~ New folder
AR Shortcut A 1.55KB
vl Desktop
My BEACON NC HR-Payroll System
N ﬁ Elomie Internet Shortcut Internet Shortcut
2 265 bytes 2 55 bytes
A Gallery — NC Mountain State Fair - Shortcut NCDA&CS Intranet
L Shortcut Internet Shortcut
> @ OneDrive 2 793 bytes i 341 bytes
5 @ OneDrive NCXCloud PDFShark
Internet Shortcut Shortcut
v @ Desktop A 124 bytes 2 1.09 KB
Pictures - Shortcut Web Mail
> ShoWorks Re B Shortcut Internet Shortcut
A 774 bytes 2 331 bytes
v Documents
WNC Ag Center Rules Update.pdf
- Adobe Acrobat Document
Ag Cent
e POF ) 415KB

File name: I

Save as type: Adobe PDF Files (*.pdf)

A Hide Folders

It will ask if you want to replace the original file. Select “Yes”

—

Confirm Save As

tute W-9 Instru
4 A mm.pdf already exists.
‘ Lo Do you want to replace it?

| | . 2re o
j Yes ’khttps.//www.lrs.g
Speciﬁc lnstl:L-m P

Section 1 -Taxpayer Identification

1. Taxpayer Identification Type. Check the type of identification number provided in box 2.

12



Select #1 “ Register” or use Sign In

25 nemsflsfainwire.d

WNC Ag Center

NC Mountain State Fair

Continue to fill in the correct information going to the next page until “Document Required” . Select
“Okay, let’s continue.”

Document Required

Entry into this division requires that you upload a scanned document/form for fair use.

Click the button below "Okay, let's continue’ to complete this task.

o this Okay, let's continue

If you select “l don’t want to do this”, the NC Sub W-9 will not be linked to your file. Therefore,
there will be NO Premium paid for your exhibits. North Carolina requires the NC Sub W-9 to pay any
premiums.

13



Select “Choose File”

powered and secured D:satr\/ault Cancel m

Please submityour NC State Sub W-9 in this upload box:

[pm: Choose File | No file chosen Upload J

Select the correct NC Sub W-9

© @D

@
G}

Home

Downloads

<

@ OneDrive

B9 Libraries
> @ OneDrive
v @l Desktop HP Color LaserJe
Shortcut
>  ShoWorks Report Backup 2.30KB

#24-011 Wine &
Microsoft Word
43.5KB

Excel
Shortcut
2.38KB

HOD Web Start (
Internet Shortcui
144 bytes

> (&) My Data Sources mm.pdf
Adobe Acrobat [
PDF

v | Documents
" Ag Center

" Custom Office Templates

JETY

" Fair

> __ Mary Moore

).

> & Downloads 570 KB

14



Select “Upload”

powered and secured by Fa

Please submit your NC State Sub W-9 intwgupload box:

[pDF Choose File | sub w-9.pdf Upload ]

Press Upload when ready...

After “Upload Complete”, Select “Done”

powered and secu'ex\'.:a rVault Cancel m

Please subm\t your NC State Sub W-9 in this upload box:

[pDF : \ File  sub w-9.pdf Upload ]

100%
1.35MB/s | 00:0090 691.2 KB

Upload Complete

15



Continue with entering entries. Be sure to Save cart before completing the check-out process.

™ Your Entry Cart

WILLIE MOORE:
0 Items

16



