
Equipment 

Participants are required to bring the following items to the event: 

• Writing utensils. 

Participants may bring to the event: 

• Laptop or tablet capable of a Wi-Fi connection  
• Cellular Phone 

Participants are permitted to bring these items: 

• Blank paper 
• Copies of the submitted resume and cover letter at the designated deadline for the 

event 
• List of references 
• Business cards 
• Padfolio 

The following items are not permitted: 

• Letters of reference 
• Samples of work 
• Pictures 
• Personal pages 

Items to be electronically submitted before the convention 

Participants will electronically submit the following in PDF format: 

• Job description 
• Cover letter 
• Resume 
• Statement of Authenticity — Added a “Statement of Authenticity” requirement to be 
• signed by all students competing on the team, i.e., 
• “I certify that all materials presented here are of my own creation and that any work 

adopted from other sources is duly cited and referenced as such." — signature 

Participating students must submit all materials by September 8th, 2025. A penalty of 10 percent 
will be assessed for documents received after the deadline. If the document is not received by 
three days after the deadline, the participant may be subject to disqualification. 

Electronic documents shall be summited to dr.david.hopson@gmail.com and must be in pdf 
format. 

mailto:dr.david.hopson@gmail.com


Job description 

• The job description is required for the judges to score sections of the event. The job 
• description will not be scored but is a required submission. 
• Participants who fail to submit this component will be subject to disqualification. 
• The job description should include a description of the position the student is applying 
• for, desired qualifications for the job, and work experience. 
• Sources for job descriptions can be found in the newspaper or online through job 

searches and company websites. 

Cover Letter (100 Points) 

The cover letter is to be typed, one page, single-spaced, left justified using Times, Times New 

Roman or Arial 10 to 12-point minimum font. 

The letter is to be dated for September 12 and addressed to: 

 Dr. David Hopson 

 Employment Skills Superintendent 

 Eastern States Exposition 

 West Springfield, MA 01089 

Resume (200 Points) 

The resume should not exceed two pages in total. If necessary, a complete list of 
reference may be included on a third page, but references are the only information to be 
included. 

The resume must be non-fictitious and based upon actual work history. 

Event Day Activities: 

Employment Application (50 Points) 

Personal Face-to-Face Interview (500 Points) 

The personal face-to-face interview will be with a panel of judges. Each interview will 
last 15-20 minutes and will focus on more in-depth questions about students’ skills, 
work experience, availability, expectations, and ambitions. 

Follow-Up Correspondence  (50 Points) 

• Participants will submit follow-up correspondence via a hand-written thank you note 



after completing the personal face-to-face interview. Participants will receive the 
necessary information and instructions to compose the follow-up correspondence. 

• Participants will have 30 minutes to complete the follow-up correspondence. 

Networking Activity (100 Points) 

Telephone Job Offer (50 Points) 

Tiebreakers 

• In the event of a tie in the preliminary round, the participant with the highest personal 
face to-face interview score shall receive the higher rank. 

• If a tie still exists, the participant with the highest resume score will receive the higher 
rank. 

• In the event of a tie in the final round, the participant with the highest final face-to-face 
interview score shall receive the higher ranking. If a tie still exists, the participant with 
the highest resume score will receive the highest ranking. 


