Event Center Operations Staff Position (Part-Time)

Erie County Agricultural Society, producers of the Erie County Fair

Classification: Hourly, Part-Time (Non-Exempt)

Location: On-Site at the Fairgrounds located at 5600 McKinley Parkway, Hamburg, NY 14075
Hours: Part-time, hours vary, including weekends, nights, and days

Reports to: Event Center Manager

The Role: The Erie County Agricultural Society’s Event Center Team is looking for a
dependable, hard-working, and detail-oriented individual to join our part-time event operations
team. If you enjoy hands-on work, variety, and being part of bringing events to life, this role is a
great fit.

No two events are exactly the same. This position helps prepare and maintain the Event Center
and other Fairgrounds facilities for a wide range of events by assisting with setup, supporting
event move-in and move-out, keeping facilities clean and safe, and responding to event needs
as they arise. This is an active, team-oriented position that requires flexibility, initiative, and a
positive attitude in a fast-paced event environment.

From trade shows and community events to large-scale Fairgrounds activities, our Event Center
Operations Staff play an important role in ensuring events run smoothly and that guests and
event partners have a great experience.

About the Organization: The Erie County Agricultural Society is a private not-for-profit
membership corporation. The Society is the oldest civic organization in Western New York,
established in 1819. Mission Statement: Connecting communities through agriculture,
education, and entertainment.

Our Core Values:

G - Growth-minded. We embrace curiosity, innovation, and continuous improvement to grow
as individuals and as an organization.

R — Respect. We value each other, communicate with care, and collaborate with integrity to
build trust within our team and community.

O - Opportunity. We create educational, personal, and community growth opportunities for our
team, volunteers, exhibitors, and guests.

W — Wholehearted. We bring passion, positivity, and purpose to every detail, event, and
interaction, creating memorable experiences.

Essential Duties and Responsibilities:
e Assist with event setup, operation, and breakdown in the Event Center and other
Fairgrounds facilities.
e Set up, remove, and properly store tables, chairs, pipe and drape, staging, signage,
trash receptacles, and other event-related equipment.
e Support event move-in and move-out by helping ensure facilities are prepared for
promoters, vendors, guests, and staff.



Maintain clean, safe, and presentable buildings before, during, and after events,
including restrooms, common areas, event spaces, entrances, and surrounding areas.
Monitor event areas throughout events and respond to cleanliness, safety, supply, and
facility needs as directed.

Respond professionally and efficiently to event-related needs, changing priorities, and
last-minute requests.

Report maintenance concerns, equipment issues, supply needs, damage, or safety
hazards promptly.

Follow all safety procedures and help maintain a welcoming environment for promoters,
vendors, guests, employees, and volunteers.

Performs miscellaneous job-related duties as assigned.

Qualifications:

A valid driver’s license and reliable transportation are required.

Ability to work a flexible schedule, including days, evenings, weekends, and event-based
hours.

Dependable, self-motivated, and able to work both independently and as part of a team.
Strong work ethic, attention to detail, and commitment to maintaining clean, safe, and
welcoming facilities.

Ability to adapt to changing priorities and work professionally in a fast-paced event
environment.

Must be able to stand, bend, climb, push, pull, and lift at least 50 pounds for extended
periods of time.

Must be able to work in noisy and crowded environments.

While most work is indoors, some jobs may require working outdoors in a variety of
weather conditions.

Wage Range: $17-$19 per hour

To Apply: Please send your resume to Jobposting@ecfair.org



