Walla Walla County Fairgrounds & Event Center
Facility Rental Application

Renter’s Name:

Mailing Address:

Renter’s Phone:

City:

A $200 booking fee is due at time of submitting application.
This fee is non-refundable and non- transferable
but will be deducted from your final balance due.

] Individual [ Business

State: Zip:

On-Site Contact Person: Phone:

Email:

EVENT DETAILS

Event Date(s): Set up: Event Day(s): Clean Up: Is this a recurring event? [] Yes [] No
Event Type: Event Start Time: End Time:

Check One: [ Public Event [ Private Event Admission Fee? [ Yes [ No Estimated Attendance:

Will food be served? (] Yes LI No Ifyes, food provided by: [ Renter [Catered

If catered, name of caterer?

Will alcohol be served? [ Yes [] No Alcohol service must be provided by Oregon Beverage Services Will it be sold? [ ves [ No

Will there be vendors? [ Yes [l No If yes, # of non-food vendors?
[ Yes [ No Ifyes, [ DJ [ Live Band  Name of provider:

Will there be music?

List all activities (i.e. auction, games, dancing)

# of food vendors (additional fees apply)

FACILITIES

Rental includes Pavilion kitchen and decorative lights.

(J Community Center [11866 VIP Club House.............ccccoooeovrrerrrrrnnnnn. $500/day
Rental includes sound system, 1 microphone & Kitchen #3 Includes 8 round or banquet tables and 64 chairs

FULL: L] Mon-Thu....$800/day [ Fri-Sun....$900/day [ FIOWEr BUING «...cooveeoeeeeeeeeee e $250/day
HALF: L] Mo.n-Thu ONLY....3600/day [ Pepsi Stage & Lawn ...........cc.ooccuviveeeeeeeeieieeeenn. $600/day
Please check - L Kitchen 3 L] Sound System Includes trash cans, 10 picnic tables, 20 benches

[ Pavilion Lower Exhibit Hall (includes Rotunda) L] Education Building...............cccovvvvvrrvicrernne. $250/day
(] Mar-Oct....$1,200/day [] Nov-Feb....$1,400/day L] EXhibitors OFfiCe.........ooeveeeeeeeeeeeeeeeseeeeeenn, $150/day

Lawn Areas: [ Carnival - $400/day ] KiddieLand - $400/day

[ Pavilion Rotunda (available March - October ONLY)
Mon-Thu ONLY....$900/day

Restrooms: [] Expo - $250/day [] Kiddieland - $150/day

Parking Lots: [ Lot5-%$375/day [ Lot6-$375/day

L] Expo Arena (non-animal event) $900/day

[] cowboys 6 - $375/day [] Gate 8/8A Lot- $250/day

EARLY SET-UP / LATE CLEAN UP

Community Center / Pavilion: [ Full Day - $400

[ Half Day - $200

[JLate Clean Up - $200

1866 VIP Clubhouse: [ Full Day - $100

[CHalf Day - $75

[JLate Clean Up - $75

Flower or Education Building: [ Full Day - $100

[JHalf Day - $75

[JLate Clean Up - $75

Lot5orlot6: [ FullDay-$175 [Late Clean Up-$175

EQUIPMENT FEES

Gate 8/8A & Cowboys Lot: [ ISetup/Cleanup - $100/day each

L CRAIIS e, Sl/ea Qty:_ L] Additional Microphone .......ceeeeeeeeeeveeeeeeeeeeeeeeeeeeeen. $25/day
(] 8 Banquet Tables .....coovveeeveeeereenn. S5/ea Qty: L] Free Standing POdiUM c......ov.veeveeeeeeeeeeeeeeeeeeee e $15/day
(] 72” Round Tables......cocveeeeeeeeereeeeenn. $7/ea Qty: L] Tabletop POIUM ... eeeee e $10/day
[] Stage 4X8 SECIONS c..veeeveeeeeereeerereesenn S15/ea Qty: L] PIcnic tables ..o S8/ea Qty.
L] Ceiling MABNELS ... $15/day L] Outdoor benches .......o.eveeeveeeeeeeeeeeeeeeenn. S8/ea Qty._
[ Wi-Fi (check one): L1 1 Day $50 [] 2 Days $75 [ 3 Days $100 L] Pop-Up Tents (iimited quantity) ~ ask for pricing

] Community Center Kitchen #2..........ccccceeeieeiennnis $100/day L] Electronic reader board (public events only)  Free with rental
[ Community Center Kitchen #4...........coceveveevennn. $100/day Any other needs please list here:

L] Portable SOUNd SYStEM.......cvveeeerreeeeeeeeeeseeeeeeeeeeenes $75/day

With my signature, | confirm that | have read and understand the rental policies and requirements as set forth and agree to adhere
to them. | understand my signature confirms receipt of the above rental information.

Print Name: Signature:

Date:




Policies for Renting a Facility or Grounds Area at the
Walla Walla County Fairgrounds & Event Center

Individuals 18 years of age or older ("Renter") may apply for reserved use of the Walla Walla County Fairgrounds & Event
Center ("Event Center") facilities at least fourteen days and no more than twelve months prior to the proposed event.
Rentals requested within fourteen days may be accommodated at the discretion of the Event Center.

To rent one of Event Center’s facilities or grounds areas, a $200 non-refundable deposit must accompany the application
to temporarily hold the desired date. This deposit will be applied towards the final rental balance.

Upon receipt of an application and deposit, the Event Center will prepare a contract based on the application selections.
This contract is created through an online software program and a link will be sent to the Renter to review the contract
and electronically sign. The contract must be signed within 10 days to secure the date. The Event Center General
Manager will then sign the contract electronically and the contract will then be considered fully executed.

Conduct of Persons

The Renter will be solely responsible for the orderly conduct of all persons using the premises by its invitation, either
expressed or implied, during all times covered by the agreement. Event Center reserves the right to eject or cause to be
ejected from the premises any person due to disruptive or unlawful conduct. Any conduct that requires contacting the
law enforcement will be an automatic forfeiture of the damage deposit.

Payment Schedule
e 5200 booking fee due with application. This fee is non-refundable and non-transferable.
This fee will be credited towards the final bill.
e 50% of the building rental is due six (3) months prior to the event.
e Balance of contract due ten (10) business days prior to event.

Cancellation Policy
We understand that circumstances often prevent a Renter from fulfilling their contractual obligations. The Event Center
offers a schedule of refunds:

e 48 hours after submitting application: $200 deposit will be refunded.
e Up to two (2) months prior to event: One-half of fees paid less $200 deposit.
e Two (2) months or less: No refund

Equipment requirements
The final table and chair count must be received by Event Center two (2) weeks prior to the event date. Renters are
responsible for providing their own ladders, extension cords, dollies, etc.

Hours of Usage

For a fee, buildings may be available to Renters for 24 hours from 12:00AM to 12:00AM the day prior and/or the
following day. Alcohol service will stop at 10:30PM and events will stop at 11:30PM. If a Renter selects to have an Early
Set Up Day and/or Late Clean Up Day, those hours will be listed in the rental agreement.

Food and Catering

Some rental spaces have access to kitchens. Private events are welcome to provide their own food in Event Center
kitchens. Events open to the public require a certified caterer to prepare food in these kitchens. A copy of their
certification is required by the Event Center. Serving food at public events also requires a license through the Walla Walla
County Health Department.
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Alcoholic Beverages

Oregon Beverage Services (OBS) holds the liquor license for the Event Center. All alcohol service must be contracted
through them. Except for non-profit organizations, Renters are not allowed to bring or serve their own alcohol at
private or public events.

e No alcohol may be served, possessed, or consumed by the Renter or any other person without the consent of
the Event Center.

e Liquor liability insurance is required for events where alcohol will be served or consumed. Information regarding
the liquor liability insurance can be found in the Insurance section of this document.

e OBS provides the Event Center with all permits required to serve alcohol at events.

e Private events, (weddings, birthdays, reunions, Quinceanera) wishing to serve alcohol must utilize Oregon
Beverage Services to provide service.

e Alcohol will not be served after 10:30 p.m.

e Non-profit fundraising groups may serve/sell their own alcohol provided they acquire a Special Occasion license.
A Special Occasion license allows a bona fide nonprofit organization to sell liquor at a specific time, date and
place. Examples of events include fundraising dinners, gala events, auctions, and wine tastings. Licenses are
available online at: https://Icb.wa.gov/licensing/special-occasion-licenses.

Security:
To ensure the success of events and the safety of guests in attendance, security is an important part of events held on
the Fairgrounds. There are different types and levels of security based on the individual events (see below

The Walla Walla County Fairgrounds does not permit armed security personnel on the fairgrounds without prior written
approval of the Fairgrounds staff. Events serving alcohol with more than 600 attendees will be required to use uniformed
law enforcement officers and must coordinate with a law enforcement agency to provide such officers.

e All events, both private and open to the public, that will serve alcohol, will be required to have private security at
a ratio of 1 per 100 attendees.

e Events serving alcohol with more than 600 attendees will be required to use uniform law enforcement officers
and must coordinate with a law enforcement agency to provide such officers.

e Non-profit sponsored events serving alcohol will not be required to have security unless the event has had issues
in the past or unless the event has more than 600 attendees.

e For events where no alcohol is served, no security will be required, unless the event exceeds 3,000 attendees

e  For private security, only security companies certified by the Washington State Department of Licensing as set
forth in RCW 18.170 may be used. The fairgrounds will maintain a list of approved companies. Security
companies must have a minimum of $1,000,000 of general liability insurance and will provide a certificate of
insurance upon request to the fairgrounds.

Events shall be completed no later than 11:30 p.m. unless a waiver is approved no later than one month prior to the
event by the Board of County Commissioners.

Failure to abide by any of these requirements will result in a surrender of the damage/security deposit and cancelation
of the event, if the event has not occurred.

Renters who damage County property or fail to abide by any of these requirements, will not be allowed to rent County
Fairgrounds property in the future unless approval is granted by the Walla Walla County Board of County Commissioners.

Decorations:

e  ONLY blue masking tape (painters’ tape) can be used to hang decorations on walls.

e NOTHING may be attached or inserted to the ceiling or walls in any manner EXCEPT with the magnets available
with Community Center rental. Renter is responsible for ensuring all magnets rented are returned. Full
replacement cost will be applied to any lost magnets.

e Confetti and/or chalk cannons are not to be discharged inside any building.

e Helium balloons are not to be used inside of any building.

There will be a minimum $100 fine for failure to adhere to decoration rules.

Use of Flame or Flammable Materials
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The Renter agrees that it will not use any decorative materials disallowed by any applicable law, policy or regulation or
any similar flammable combustible materials on or about the premises. Renter further agrees to not stage any act or
performance in which fire, flame, or explosive device is involved without first having obtained the prior written
permission of the Event Center and Walla Walla County Fire Marshal and the permit is on file with the Event Center.

Marijuana/lllegal Drugs
The consumption of marijuana products or illegal drugs of any type is strictly prohibited on the premises of the Event
Center.

Parking

The Renter is responsible for the parking and traffic flow during the event. Use of the parking lots for any purpose other
than event parking, such as activities/displays, will be billed at the current rental rate. No parking is allowed at any time
in designated fire lanes.

Electrical Service
Basic 110-volt outlets are included with your rental fee. If you require 200 volts, please discuss your needs with the Event
Coordinator when booking your rental.

Garbage Services

Renters are responsible for emptying garbage barrels into provided bins. All trash inside and outside the building,
including the parking areas and grassy lots must be picked up by the Renter and thrown in trash barrels. Failure to do so
could result in the loss of your damage deposit.

Damage/Cleaning Deposit

Prior to receiving any keys to a facility, a $600 damage/cleaning deposit is required. This deposit will be returned to the
renter within seven business days after the conclusion of the event and the facility has been inspected for any damage.
Normal wear and tear is expected; however, if facility or equipment damage occurs, you will be charged accordingly.
Digging holes, fire pits or any other activities which may damage trees or landscape are prohibited on the grounds.

Insurance

Renters must provide Walla Walla County with insurance for their event. The level of coverage is based on the results
from our Risk Assessment. You will be notified what level of risk and the appropriate coverage your event requires.
Coverage must include move-in and move-out dates as well as event dates. The minimum must be met for each section
to be acceptable.

Renters shall ensure Walla Walla County is listed as an additional insured, and that the insurance is primary and non-
contributory. The Lessee must provide a copy of insurance, which must include a Certificate of Insurance with an
endorsement naming Walla Walla County, 314 West Main Street, Walla Walla, WA 99362, as additional insured, a
minimum of two weeks prior to the event.

Renters will indemnify Walla Walla County in accordance with current rental agreements.

Renters may obtain the required insurance from their insurance agent or other local insurance agencies or may obtain
coverage through the Walla Walla County private insurance vendor through the County Risk Management office. All
insurance companies shall have a minimum A.M. Best's rating of A-VIl and shall be licensed to do business in the state of
Washington.

There are events that Walla Walla County's private vendor cannot provide insurance for, such as rodeos, monster truck
shows, horse events, etc. High risk events will require more than the limits shown above, and at a minimum, will include
$2,000,000 general liability insurance for each occurrence. The following are national insurance agencies/brokers that
may offer coverage for higher risk events, such as concerts, demolition derbies, monster trucks, rodeos, horse events, etc.

Haas & Wilkerson Insurance theeventhelper.com
Hwins.com
(913)432-4400 Office | (913)432-6159 Fax Walla Walla Lloyd's Insurance

(509)525-4220 Office | (509)525-4465 Fax
K & K Insurance
KandKinsurance.com Western Specialties
(800)637-4757 Office | (866)463-3230 Fax https://www.rodeoins.com/
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Keys

It is the sole responsibility of the Renter to obtain any necessary keys for the facility being rented. Keys will only be issued
once rental fee, deposit, and all required documentation (insurance certificate, security verification, etc.) has been
received by the Event Center office. Keys must be obtained on the day prior to your event. If the event is held on the
weekend, you must pick the keys up on Friday between 4:30pm and 5:00pm. Keys must be returned to the office on the
next business day or may be placed in the drop box at the office. Failure to comply could result in a forfeiture of damage
deposit to pay the cost to rekey the building.

Scheduling
Unless otherwise specified in writing, the Event Center may schedule other events that could take place on Event Center
property before, during and after the dates of this contract without notice to the Renter.

Lost or Stolen Items
The Event Center is not responsible for lost, stolen, or damaged items.

Default

Should the Renter default on the performance of any of the terms and conditions of the agreement, Event Center may
terminate the agreement at its sole option and without prior notice to Renter. The Renter will be liable for the full
amount of the fees agreed upon. Event Center will retain any deposit made by the Renter.

Important dates to remember:

e 50% of the rental fee is due 3 months prior to event.

e The Certificate of Insurance is due 30 business days prior to event.

e Final changes to equipment rental are due 2 weeks prior to event.

e Proof of security (if applicable) is due 2 weeks prior to event.

e The alcohol service agreement (if applicable) is due 2 weeks prior to event.
e Final payment is due 10 days prior to event.

e Damage deposit due prior to receiving building keys.
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