
Career Connections Toolbox

Participant Action Plan

Purpose: To create an action plan and timeline to guide improvement and facilitate
implementation.
Directions: Use this form as a template to formulate an action plan for each of your
desired goals.

Goal:

Potential Obstacles:

Tasks
What will be
done?

Responsibiliti
es
Who will do it?

Resources
People, Materials

Timeline
Deadline
(Day/Month)

Status
In Progress/Done

Proof of Progress (Benchmarks and milestones that indicate progress)

Measurement of Success (Benchmarks and milestones that indicate success)

Improvement Strategies

Results/Accomplishments


